AIMUHUCTPALUA INTACTOBCKOI'O MYHULUITAJIBHOI'O OKPYT A

YEJIIBMHCKOW OBJIACTU
ITOCTAHOBJIEHHE
« 01 » 04 2025 r. Ne 411
06 YTBEPKAECHUU aIMUHUCTPATUBHOTO
periameHTa 1o PEAOCTaBICHUIO

MyHUIMnanbHOM ycimyru «llepeBon xuitoro
IIOMEIICHUSI B  HEXWIOE IIOMEIICHHE U
HEKUJIOTO IMOMEIIEHUS B KUJIO€ IOMELIEHUE)

B coorBerctBun ¢ ®@enepanbubiM 3akoHOM OT 27.07.2010 roga Ne 210-®3
«O0 opraHuzanuy NpesoCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIyT»,
cratbeit 23 JKumuimiHoro konekca Poccuiickoir dexnepaiyu, MOCTaHOBICHUEM
agmuuauctpanuu [lnacroBckoro myHununaneHoro paiioHa ot 06.06.2011roga Ne
425 «O mopsinke pa3pabOTKH M yTBEPKICHUS aJIMUHUCTPATUBHBIX PETIaMEHTOB
PENOCTABICHUS MYHHUIIMNAIBHBIX (TOCYJApCTBEHHBIX) YCIYyr» © B IENIX
NPUBEJICHUSI HOPMATUBHBIX MPABOBBIX aKTOB aJMUHHCTpanuu llmacToBckoro
MYHUIMTNIATBHOTO OKpyra YenasiOMHCKON 00acTH B COOTBETCTBUE C ACHCTBYIOIIUM
3akoHo#aTenbCcTBOM  Poccuiickorn  denepanyu, pyKOBOIACTBYSICH Y CTaBOM
[InacToBCKOro MyHUIMNaAbLHOTO OKpyra YensOuHCKOM 00s1acTH, aAMUHUCTPALIUS
[1nacToBCKOrOo MYHMIIMOAIBHOIO OKpyra YensOuHckon obiactu
[TOCTAHOBJIAET:

1. VYTBepauTh aJAMHHUCTPATUBHBIA pPETJIAMEHT 1O MPEJOCTABICHUIO
MyHULMINATBHOUN yciyTh «IlepeBojl )KUI0ro MoMemeHusl B HEKUII0€ TOMEILEHUE U
HEKUJIOTO MOMEILICHHSI B KUJI0€ MOMEIICHUE» (MPUIIaraeTcs).

2. CuuraTh yTpaTUBLIMM CHJIy: - IIOCTaHOBJIEHWE aJMHHHMCTpPALUU
[InacroBckoro MmyHunumnaibHoro  paiiona ot 27.05.2022 roma Ne499 «O06
YTBEPXKICHUH  aJIMHHHCTPATUBHOIO  pENIAMEHTa 1O  MPEJOCTABJICHHIO
MyHULUINATBHOU yciryrh «IlepeBojl )KUIoro noMemeHusl B HEXKUII0€ TOMEIIEHUE U
HEXMUJIOrO MOMEUIEHUS B KUJIOE TOMEIICHHUE.

3. Hacrosmee nocraHoBieHue oOmnyOIUMKOBATh Ha OQUIMAIBLHOM CalTe
ra3erbl «3Hamsi OKTSIOps» U pa3MECTUTh Ha OPUIIMAIBHOM CaiiTe aAMUHUCTPALIMU
[1nacToBCKOrOo MyHUIIMTIIATBHOTO paifoHa B ceTu MHTepHeT.

4. OpraHu3alyio BBIMIOJHEHUSI HACTOAIIETO MOCTAHOBIIEHUS BO3JO0XKHUThH Ha



MEPBOTO 3aMECTUTENS  TJIaBbI [17acTOBCKOTO ~ MYHHUIIMIIATLHOTO OKpYyTa
Yenaobuuckoi oonactu Pacreraesa 3.11..

I'maBa I1;macToOBCKOT0 MyHHIIMITAIGHOTO OKPYTa
YensaOuHCKOM 00IaCTH Hanumensa A.T.



YTBEPXIEH
IIOCTAHOBJICHUEM aIMUHHUCTPALIUU
[111acTOBCKOr0 MYHULIMITIAIBHOI'O OKpYyTa

YenaOMHCKOH o0tacTi
or« 01 » 04 2025.Ne 411

AJIMUHHCTPATUBHBIN perjiaMeHT NMPeA0CTABJIEHNSI MyYHUIMIIAJIbHON yCIyTH
"IlepeBoa KUI0T0 MOMeILEHHS B HEXKHUJI0€ TMIOMellleHre U HesKUJI0To MoMellleHUus
B JKIJI0€ IoMeleHnue'"

1. O01mme moI0KeHus

1. [IpeameT perynupoBaHusi aAMUHUCTPATUBHOTO PETJIAMEHTA.

1.1. AQMUHUCTpPAaTHBHBIM pErjJaMEHT IPEAOCTABICHUS MYHULHIAIBHON
yciayru "llepeBox JKHMIIOTO IOMEHIEHUS B HEXWIOE INOMEIIEHHE M HEXWIOro
NOMEILEHUSI B >KUJIO€ TOMelleHue" (Jajiee COOTBETCTBEHHO - aJMUHHCTPATUBHBIN
periaMeHT, MYHULUIAIbHAsL yciyra) YyCTaHaBIMBaeT IMOPSIOK M CTaHIApT
IIPEIOCTABICHUS MyHULUIIATBHON YCIIYTH.

AIIMAHHCTPAaTUBHBII  pErJIaMEHT  ONpEeAeNsieT  IMOPSAOK, CpPOKH U
MIOCJIEIOBATEIBHOCTb BBIIIOJIHEHHUS aAMUHUCTPATUBHBIX pouenyp o
MPEIOCTABICHUI0O MyHUIIUNIATBHOW yCIIyTH, TpeOOBAaHUS K MOPSAIKY MX BBIMOJHEHUS,
B TOM YHCI€ OCOOCHHOCTH BBIIOJIHEHUS aJMHHHUCTPATUBHBIX MPOUEAYp B
ANEKTPOHHOM (opme, a Takke OCOOCHHOCTH BBIIOJIHEHUS aJMUHUCTPATHUBHBIX
IpoLEIyp B MHOTO(YHKIIMOHAIBHBIX HEHTPaX Mpel0CTaBICHUS! TOCYIapCTBEHHbBIX U
MyHULIMNAIBHBIX ycuyr (manee - M®II), dopMbl KOHTpoJsl 3a TpeAoCTaBICHUEM
MYHUIMOAIBHOM YCIYyru, AO0CyAcOHbI (BHECYAEOHbIN) NOPAIOK O00KaTOBaHUS
pemieHnii u  neWctBuil  (Oe3meWcTBHI) OpraHa MECTHOTO CaMOYIPAaBIICHUS,
JOJDKHOCTHBIX JIMIT OpraHa MECTHOTO caMoyITipaBiieHus, pabotaukoB M®I].

[IpaBOBBIE OCHOBAaHHMSI MPEIOCTABICHUS MyHULMIIATBHOW YCIYTH 3aKPEIUICHbI
B [Ipunoxennn Ne 2 k HacTOAILEMY aIMUHUCTPATUBHOMY PETJIaMEHTY.

1.2. Kpyr 3agButeneil.

MyHununanbHasi ycliyra MpeloCTaBiseTCs COOCTBEHHUKY TIIOMEIICHUS B
MHOTOKBapTHUPHOM JOME HUJIM YIIOJTHOMOYEHHOMY UM JIMLY (Jajiee - 3asiBUTEND).

1.3. TpeboBanuss K MOPSAKY HHPOPMUPOBAHUS O NPEIOCTABICHUU
MYHULMUIIAJIIBHON YCIIYTH.

1.3.1. uHdopManusi O TOpSAKE MNPEIOCTABICHUS MYHHUIUIIAIBLHON YCIyTH
pa3meniaercs:

1) Ha WHPOPMALMOHHBIX CTEHJAaX, PACIOJOKEHHBIX B IMOMEIICHUH OTHela
aApXUTEKTYpbl YTPABICHUS JKHIHIIHO-KOMMYHAJIBHOTO XO35MCTBA U CTPOUTEIHCTBA
anmuHucTpauuu [lnactoBckoro MyHuIMnaabHOTO OKpyra YemsOuHckoN ob6iactu
(mamee —  YNONHOMOYEHHBIH  OpraH), MHOTO(YHKIIMOHAIBHOTO  IIEHTpa
IPENOCTABIEHUSI TOCYAAPCTBEHHBIX M  MYHULMIAIBHBIX ycIyr (mamee —
MHOTO(YHKIIHOHATBHOTO 1IeHTpa, M®LI).

2) Ha OQUIMAIBHOM caiWTe YIOJIHOMOYEHHOTO OpraHa B HH(OPMAIMOHHO-
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TenekoMMmyHuKkaunoHHou cetu "Uutepuer” (http://www.plastrayon.ru/);

3) Ha PeruoHanbHOM MOpTajie TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
(manee - PeruonanbHbIi TOpTAN);

4) na EnuHOM mopTane TOCYAApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT
(bynxmwmit) (https:// www.gosuslugi.ru/) (nanee - Enunsiii mopran);

5) B rocynapcTBeHHON MH(POPMAIIMOHHOM cucTteMe "PeecTp rocyaapcTBeHHBIX
1 MyHULIMOAIBHBIX yeiyr) http://frgu.ru), (nanee - PernonansHbIi peecTp).

6) HENMOCPEICTBEHHO MpH JIMYHOM NIpPHEME 3aABUTENS B YTNOJHOMOYEHHOM
Oprane Wiu MHOTO(QYHKIIMOHAJIFHOM ILEHTPE MPEIOCTABICHUSI TOCYJAapPCTBEHHBIX U
MYHULIUTIAIBHBIX YCIIYT;

7) mo TenepoHy YNOJIHOMOUYEHHOIO OpraHa WM MHOTrO(QyHKUHOHAIBHOTO
LEHTPA;

8) NIHUCBMEHHO, B TOM YHUCJIE T[OCPEACTBOM BJIEKTPOHHOW  IOYTHI,
(aKCUMUIBHOMN CBSI3U.

1.3.2. KoHcynbTUpOBaHUE IO BONpPOCAM MPEAOCTABICHUS MYHUIIMIAIbHON
YCIIYTH OCYIIECTBIISIETCS:

1) B MHOTO(YHKIIMOHAJIBHBIX LIEHTPaX MPEAOCTaBICHUS] TOCYJaPCTBEHHBIX U
MYHUIIUNATBHBIX YCayr (nanee - M®IL) npu yctHOM oOpalieHuu - JIUYHO WK TI0
Tenedony;

2) B uHTEepaKTUBHOU popMe PernonanbpHoro noprana;

3) B YNOJIHOMOYEHHOM OpraHe Mpu YCTHOM OOpAIEHHWU - JUYHO WM IO
TenedoHy; MpU MUCbMEHHOM (B TOM 4HCIe B (POpME AJIEKTPOHHOTO JOKYMEHTA)
oOpamieHMM - Ha OyMa)XHOM HOCHUTENIE€ MO To4YTe, B DJEKTPOHHOW (opme 1o
AJIEKTPOHHOM TOYTE.

1.3.3. Uadpopmanusi 0 mopsike U CpoKax MPEAOCTABICHUS MYHHUIIMNAIbHOU
YCIIyTH MPEJOCTABIISIETCS 3aBUTEINO OECIIaTHO.

1.3.4. Pa3menienne nHGpOpMaIUu 0 TOPSIKE MPEJOCTABICHNUS] MYHULIUITAIEHON
ycnyrd Ha WHGOPMAlMOHHBIX CcTeHAaxX B momemennn MO®Il ocymecTBisercs B
COOTBETCTBHM C COTJIALLIEHUEM, 3aKIOUYeHHbIM Mexay MO®IL[ u opranom mectHOTO
CaMOYMpAaBJIEHUSI C Y4YE€TOM TpeOOBaHUNW K HH(DOPMHPOBAHHIO, YCTAaHOBJIEHHBIX
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.3.5. Wndopmanus, pa3memniaeMas Ha HHGOPMAIMOHHBIX CTEHIAX M Ha
opunmambHOM caifiTe YTNOJHOMOYEHHOTO OpraHa, BKIIOYAeT CBEACHUA O
MYHUIMIIAIBHON yCyTe, coaepxaiuecs B nmyHkrax 2.1, 2.4, 2.5, 2.6, 2,7, 2.8, 2.9,
2.10, 5.1 AQMUHUCTPaTUBHOTO perjiamMeHTa, MH(MOpPMALMI0O O MECTE HaXOXJCHUS,
CIPABOYHBIX TeNePOoHaX, BpeMEeHH PadOThl YTOJHOMOUYEHHOIO OpraHa o rpaduke
npuema 3asBJICHUI Ha MPEA0CTaBICHUE MyHUIIUTIATBHOM YCITYTH.

1.3.6. B 3amax oxuaanusg YIIOJHOMOYEHHOTO OpraHa pa3MenarTcs
HOPMATHBHBIE TPABOBbIE AaKTbl, PETYJUPYIOIIME MOPSIOK MPEeIOCTaBICHUS
MYHULMIATBHOW YCIYyTH, B TOM YUCIE AJMUHUCTPATUBHBIN PErJaMEHT, KOTOPbIE 110
TpeOOBAHUIO 3asBUTENS MPEJOCTABISIOTCS EMY IS O3HAKOMIICHHS.

1.3.7. Nudopmaruss 0 XoIe pPacCMOTPEHUS 3asBJICHHUS O TNPEIOCTaBICHUU
MYHULMIATBHOW YCIIYTH U O Pe3yJibTaTax MpPeJOCTABICHHS MYHULUIIAIBHON YCIyTd
MOKET OBITh MOJyueHa 3asBUTENIEM (€ro MpeACTaBUTENIEM) B JIMUYHOM KaOWHETEe Ha
EnuHoMm mnoprane win PermoHalbHOM TmopTajne, a TakXke B COOTBETCTBYIOLIEM
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CTPYKTYPHOM TIOJApAa3/elieHHHd YTOJHOMOUYEHHOTO OpraHa Tpu OOpaiieHuu
3asIBUTEINS JINYHO, 10 TeJIe(OHY MOCPECTBOM IIIEKTPOHHOM MOYTHI.

2. CtaHaapT npeaocTaBjieHlss MyHUIUNIAJIbHON YCJIYTH

2.1. HammeHOBaHME MYHUIIAIIAIBHON YCIYTH.

HanmeHnoBaHMEe MYHUIMNAIBHOW YCIYTH - MEPEBOJ KUJIOTO MOMENICHUS B
HEKMJIOE€ TOMENIEHUE U HEKUIIOTO IMTOMEIIEHHUS B JKUJIO€ IIOMEIIICHUE.

2.2. HaumeHoBaHKEe OpraHa, IpeI0CTaBISIONIET0 MyHUIIUIAIBHYIO YCITYTY.

Otnen apXWUTEKTypbl YIPaBICHHS KAIUIIHO-KOMMYHAJIBHOTO XO3SMCTBA U
CTPOUTENIBCTBA  aIMUHHUCTpaluu  [17acTOBCKOTO ~ MYyHUUIMNAIBHOTO  OKpyTa
UYensOunckoit 061acTu.

M®I] yuacTByeT B IIpeIOCTABICHUN MYHULIUIIAJBHOW YCIIYT'H B YaCTH:

- “”H(OPMUPOBAHUS 110 BOIPOCAM MPETOCTABICHUS] MyHUITUIIAILHON YCIIYTH;

- mpuema 3asBICHUM U JIOKYMEHTOB, HEOOXOIUMBIX JI MPEIOCTABIICHUS
MYHULHANIAIBHON YCIIYTH;

- BBIJIAUM pe3yJIbTaTa MpeI0CTABICHUSI MyHUIIUTTAIBHOW YCITYTH.

B npenocraBieHMn MyHUIIUNAIBHOW YCIYTU B paMKaX MEXKBEIOMCTBEHHOTO
MH(POPMAITMOHHOTO B3aUMOJCHCTBUA  ydacTByer  {DenepanbHas ciry>k0a
rOCyAapCTBEHHOW perucTpanuu, Kajaactpa u kaprorpaduu, OeaepanbHas HaloroBas
ciyx0a, crenuaaIn3upoBaHHbIE TOCYIApPCTBEHHBIE U MYHUIIMITAIILHBIE OpPTaHU3aAIluU
TEXHUYECKON MHBEHTAPU3ALIUH.

3asBUTENb BIIPAaBe MOAATh 3asBJIICHHE O MepeBoAe nomenieHus yepes MOI] B
COOTBETCTBHHU C COIVIAILIEHUEM O B3auMOaercTBUU Mex a1y M®DLI 1 yrioJsHOMOYEHHBIM
OpraHoM, MOYTOBBIM OTIpaBieHueM uiu ¢ nomoipio EINTY, PIITY mo dbopme B
coorBeTcTBUM ¢ Ilpunoxennem Ne3 Kk HacrosiemMy aJIMUHUCTPATUBHOMY
PETJIAMEHTY.

3anpemaercs TpeOOBATh OT 3aABUTEINSI OCYIIECTBICHUS IEUCTBHI, B TOM YHUCIIE
COTJIACOBAHMM, HEOOXOUMBIX JJIsl TOJTYYEHUS MYHUITUIIAIbHON YCIYTH U CBSI3aHHBIX
c oOpamieHdeM B HMHBIE TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
caMOyTpaBJIeHHUs, OpraHu3alluy, 3a UCKITIOYEHUEM TIOJTYYEHUsI YCIIyT, BKIFOYEHHBIX B
nepeyeHb YCIYr, KOTOpPhIC SBJSIOTCS HEOOXOAUMBIMU U 00S3aTCIbHBIMU JJIS
MPEe0CTaBICHUS MYHUITUTIATLHON YCIIYTH.

2.3. Onucanue pe3yJibTara MpeA0CTaBICHNs MyHULUIIAIbHON YCIYTH.

Pe3ynbTaToM MNpenocTaBlICHUs] MYHUIUIIAIBHOW YCIYTH SIBIISIETCS MPHUHSTOE
YIOJHOMOYEHHBIM OPTaHOM pEIIeHUE O MEPEBO/IE WM 00 0TKa3e B MEPEBOJIE )KUIOTO
MOMEIIEHHUS B HEXKUJIO€ TOMENIEHUE U HEKUIIOTO MMOMEIICHHS B KUJI0€ MOMEIIEHUE.

®opma yBegomiieHUSI O TiepeBojie (OTKa3e B MEPEBOJIE) KHUIIOro (HEKHUIIOTrO)
MOMEIIECHUSI B HEXWIOE (KUJI0E€) TOMEIIEHUE YTBEPKICHA MOCTAaHOBJIECHUEM
[IpaButensctBa Poccuiickoii ®enepaumn ot 10 aBrycra 2005 Ne 502 "O6
yTBEPKJIeHUH (OPMBI YBEIOMIICHHMS O TIepeBojie (OTKa3e B MEPEBOJE) KHUIOTO
(Hexxmioro) momenieHuss B Hexwioe (xkuioe) nomemieHue" (Ilpwnoxenue Ne 4 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY).

Pe3synbpTaT npenocTaBieHUs MyHUIIMIAIBHONW YCIIYTH MOKET ObITh MOJIYYEH:
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- B YIOJHOMOYEHHOM OpraHe Ha OyMa)XHOM HOCHUTENE IMpU JTUIYHOM
oOpallieHuH;

- B MOI] Ha OymMaKHOM HOCHTEJIE TIPH JTMYHOM OOpaIleHUH;

- IOYTOBBIM OTIPABJICHUEM;

- Ha EIIT'Y, PIIT'Y, B TOM uucine B ¢dopmMe IJIEKTPOHHOTO JIOKYMEHTA,
MOANMCAHHOTO 3JIEKTPOHHOU MOIITUCHIO.

2.4. Cpok mpenocTaBi€HUs] MyHULUNAIbHON YCIyTrd, B TOM YHUCIIE C YYETOM
HEOOXOJMMOCTH OOpalieHuss B OpraHU3alii, Y4YacTBYIOIIWE B MPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

VY10JIHOMOYEHHBI OpPraH NPUHUMAET PELICHHUE O MEPEeBOJE WM 00 OTKa3ze B
IIEPEBOJIE KWJIOTO IOMEIIEHUSI B HEXUIIOE MOMEIICHUE U HEKWIIOIO ITOMEIICHHUS B
JKUJIOE TIOMELICHUE HE NO3JHee 4yeM 4epe3 45 nHeW co AHSA NPEACTABICHHUS B
yKa3aHHBI OpPraH JOKYMEHTOB, OOS3aHHOCTh [0 MPEACTABICHHUIO KOTOPBIX
BO3JI0’KEHA HA 3asIBUTEIIS.

B caywae mnomaum gokymeHtoB B MO®DI[ cpok mnpenocraBiieHUA
MYHHULUIIAIBHON YCIYTM HCUMUCISETCA CO JHS IMOCTYIUIEHUSI B YIIOJHOMOYEHHBIN
opras 10KyMeHTOB n3 M®II.

B ciyyae nomaun noxymenrtoB uepe3 EIIIY, PIII'Y cpok mpenocraBiieHus
VMCUUCIISIETCST CO JHSA IIOCTYIUICHUS B YIOJHOMOYEHHBIM OpPraH JOKYMEHTOB.
Hanpasnenne npunsateix Ha EIIIY, PIITY 3agBneHuid W JTOKYMEHTOB
OCYILECTBIISIETCS C HCHOJIb30BAHHEM E€IMHOW CHUCTEMBI MEXKBEIOMCTBEHHOTO
AJEKTPOHHOTO B3aMMOJAECHUCTBUS W TOJKIOUYEHHONM K HEW PErMOHAJIBHOW CHUCTEMBI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJEHCTBHSI.

[IprocranoBiieHHE IPEAOCTABICHUS MYHHUIUTTATIBHON YCIyTH
3aKOHOIaTeNbCTBOM Poccuiickoit denepanuu He MPeayCMOTPEHO.

Cpok BbIIaYM JOKYMEHTOB, SIBISIOIIUXCS PE3YJIBTATOM MPEIOCTABICHUS
MYHHUITUTIATFHOM YCIIYTH, - HE TIO37HEE YeM 4epe3 3 pabouux JTHS CO THS MPUHSATHUS
pelieHuss B COOTBETCTBUHM C MYHKTOM 3.1.3 HAcTOSIIETr0 aJAMUHUCTPATUBHOTO
perjaMeHTa.

2.5. HopmaTuBHblE MpPaBOBBIE AaKThI, PETYJIUPYIOLUIUE MPEAOCTABICHUE
MYHULIUIIAIBHOU YCIIYTH.

[IepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEAOCTABICHUE
MYHHUITUTIATFHOU YCIYTH (C yKa3aHUEM UX PEKBU3UTOB M HCTOYHUKOB O(DUIIMATIEHOTO
OIMyOJIMKOBaHUs), pa3MellaeTcss Ha OPUIMAIIbHOM CaiTe YyIOJIHOMOYEHHOTO OpraHa,
Ha EIIT'Y, PUT'Y.

YONMHOMOYEHHBIH OpraH oOecneuynBaeT pa3MEUIEHUE U aKTyalu3aluio
MEpEYHs] HOPMATUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIIUX MPEAOCTaBICHUE
MYHULIMIATBHOM YCITyTH, Ha CBOEM OQUIIMAIBHOM CalTe.

2.6. HcuepnpIBaromii NepevYeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JIOJKEH
MPEICTABUTh CAMOCTOSITEIbHO, W JOKYMEHTBI, KOTOpPbIC 3asABUTEIb BIPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATUBE, TaK KaK OHU TOJJIKAT MPEACTABICHUIO
B paMKax MEXBEJOMCTBEHHOTO HWH(OPMAIIMIOHHOTO B3aUMOICHCTBHSI.

2.6.1. HcuepnbiBaomuii MepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJIEHUS] MYHULIMITAIIBHON YCIIYTH.

W cuepnpiBaromniuii mepedeHb JOKyMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS
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MYHULIMNIAIBHON YCIYTH, KOTOpPbIE 3asBUTENIb MPEJCTABISAET CaMOCTOATEIBHO B
YIIOJITHOMOYEHHBI OPraH:

1) 3asiBIeHME O TIEPEBOJIEC MOMEIICHUS;

2) mpaBOYCTAHABIMBAIOUIME JIOKYMEHTHI Ha IEpPEeBOJUMOE IOMEIIECHUE
(MOITMHHUKY WJIM 3aCBUJIETEILCTBOBAHHBIE B HOTAPUAILHOM MOPSIKE KOIHHN);

3) maH NepeBOIMMOro MOMEIIECHUS C €r0 TEXHUYECKUM ONUcaHueM (B ciyyae,
€CIM TEPEBOAUMOE IOMELICHUE SIBISETCA JKWIIBIM, TEXHUYECKUN NACIOpPT TaKOro
MOMEIIEHUS);

4) NO3TaXKHBIN [JIaH JOMa, B KOTOPOM HaXOJIUTCS IEPEBOANMMOE MTOMEIICHHUE;

5) MOArOTOBIEHHBIK M OQPOPMIICHHBI B YCTAHOBJICHHOM TMOPAIKE MPOCKT
nepeycTpoiicTBa U (WM) MEPEIIaHUPOBKH MEPEBOJAMMOro NMoMelleHus (B ciiydae,
€CIM TEPEyCTPOMCTBO M (WJIM) TMEperylaHupoOBKa TpeOyroTcss sl obecredeHust
WCITOJIb30BAHUS TAKOI'O MOMENIEHUS B KAUECTBE JKUJIOTO WIIM HEXHUIIOTO MOMELIEHU);

6) TPOTOKOJ  OOIEero coOpaHusi COOCTBEHHMKOB  ITIOMCIICHHA B
MHOTOKBapTUPHOM JIOME, COJIepKallluii pelieHne 00 WX COTJIaCHu Ha TepPeBOJI
YKUJIOTO TTOMEILECHHS B HEKUIIOE TOMEIICHUE;

7) coriacue KaXkJIoro COOCTBEHHHMKA BCEX IMOMEIICHHUM, MPUMBIKAIOMIUX K
[IEPEBOAMMOMY IIOMEIICHUIO, Ha IMEPEBOJ JKWIONO TOMELICHUS B HEXUIOE
IIOMEILLECHHUE.

2.6.1.1 B cnyuae nHanpaBieHus 3asBieHus nocpeactsom EIITY, PIITY,
CBEJICHMS W3 JOKYMEHTA, yIOCTOBEPSAIOLIEr0 JUYHOCTH 3aSBUTENS, MPEACTABUTEIS
dbopmMupyroTCS TIpU  TOATBEPXKIACHUM Yy4yeTHOM 3amucu B EnuHOl cucteme
UIeHTUPUKAIIMM W ayTeHTU(UKAIUM M3 COCTaBa COOTBETCTBYIOUIMX JaHHBIX
YKa3aHHOW yYE€THOM 3alUCH U MOTYT OBITh MPOBEPEHBI MTyTEM HaIpaBJICHUSI 3amipoca
C UCITOJIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aNUMOIEHCTBUSI.

B cnyuae, ecnu 3asBIIEHHE NOJAETCS YEPE3 MPEACTABUTENS 3ASIBUTEIISA, TAKKE
MPEACTABIAECTCS JIOKYMEHT, MOATBEPKIAIOIMIMI IMOJTHOMOYMS HAa OCYIIECTBICHUE
JEUCTBUM OT HWMEHU 3adBUTENs. B KadecTBe HOKYMEHTA, IOATBEPKIAIOLIETO
MOJTHOMOYHMSI Ha OCYILECTBJICHUE IEHCTBUI OT MUMEHU 3asBUTENS, NPEACTAaBUTEIb
3asIBUTEJIS BIIPABE MPEICTABUTH:

- 0o(hOpMIICHHYIO B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTh (1 (PU3NYECKUX JIHIT);

- o(hopMIICHHYIO B COOTBETCTBHMM C 3aKOHOJIATE€ILCTBOM Poccuiickoi
denepanuy  JOBEPEHHOCTh, 3aBEPEHHYK) II€YATHIO 3aABUTENS W MOANKMCAHHYIO
PYKOBOAUTENIEM 3asBUTENISI WM YHNOJHOMOYEHHBIM 3THUM PYKOBOJUTEIEM JIUIIOM
(1 FOPUAMYECKUX JIUIT).

B cnywae, ecnm 3asBIEHME TOAAETCA 4YEpEe3 NPEACTABUTENS 3asIBUTENS
nocpeacreoM  EINY, PUI'Y, u H0BEpEHHOCTh MPEACTABUTENS  3asABUTEIS
M3rOTOBJIEHA B AJIEKTPOHHON (popMe, Takas JOBEPEHHOCTh AOJKHA OBbITh MOJIUCaHa
JIIEKTPOHHOM  TOJANHUCHIO,  TpeOOBaHMA K  KOTOPOM  YCTaHaBIIMBAOTCS
3aKoHoAaTenbCTBOM Poccuiickon ®denepaunn, peryaupyrolMM OTHOLIEHHS B
00JIaCTH MCTIOIB30BAHUS JIEKTPOHHBIX TTOITHCEH.

Y 1ocToBepeHHas1, COBEPIICHHAs WJIA BbIIAHHAS HOTAPUYCOM JOBEPEHHOCTH
MPEACTaBUTENSI 3asgBUTENSI B DJICKTPOHHOW (opMe [IOJDKHA COOTBETCTBOBATH
TpeOoBanusiM ctaThil 44.2 OcHOB 3akoHoOnatenbcTBa Poccuiickoit @Penepanuu o
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2.6.2. 3agBuTenp BIPaBE HE NMPEACTABIATH JOKYMEHTHI, IPEIyCMOTPEHHBIE B
noAanyHkrax 3, 4 myHkta 2.6.1, a Takke B Cilydae, €CJiM IpaBO Ha IEPEBOAUMOE
MIOMEIIEHUE  3apETUCTPUPOBAHO B EJAMHOM  TOCYyIapCTBEHHOM  PEECTpE
HEJIBOKUMOCTH, JOKYMEHTBI, NPEAYCMOTPEHHbIE TMOJIMYHKTOM 2 IyHKTa 2.6.1
HACTOSILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

2.6.3. JloxkymeHTBhl (MX KOMHHM WJIM CBEJEHHUSA, COJAepKalluecs B HHUX),
yKa3aHHble B NOANMyHKTax 2, 3, 4 myHkra 2.6.1 Hacrosuiero aiMHHHCTPATUBHOIO
perjiaMeHTa 3ampalldBarloTCsi YIOJIHOMOYEHHBIM OpPraHOM B TOCYJAapCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYIpAaBJI€HUS U  IOABEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpPraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJIEHUS OpTraHU3aLMIX,
B PacHopsKEHUU KOTOPBIX HAXOASTCS YKa3aHHbIE JOKYMEHTBI, €CIIH 3asBUTENb HE
MPENCTaBUIN YKa3aHHbIE JOKYMEHThI CAMOCTOSITENBHO.

B cootBeTcTBUU ¢ nyHKTOM 3 ctaThu 36 JKunuinHoro kojaekca Poccuiickoi
®enepanu yMeHbILIEHUE pa3Mepa OOIIET0 MMYIIECTBA B MHOTOKBAPTHUPHOM JIOME
BO3MOXXHO TOJIBKO C COIJIacHsl BCEX COOCTBEHHMKOB IOMEILIEHUI B JIaHHOM JOME
IIyTEM €0 PEKOHCTPYKLUU.

B cootBercTBUU ¢ nyHKTOM 2 ctaThu 40 JKunuinHoro kojaekca Poccuiickoi
®denepauyy, eciu PEKOHCTPYKIUS, NEPEyCTPOHCTBO M (WIK) MeperuiaHupoBKa
NOMEILEHUI HEBO3MOXKHBI 0€3 MPUCOEAUHEHNUS K HUM 4YacTH OOIIEro MMYUIECTBa B
MHOTOKBapTHPHOM JIOM€, Ha TaKUE€ PEKOHCTPYKILHUIO, MEPEyCTPOMCTBO U (MIIN)
NEPEeIUIAHUPOBKY  MOMEIIEHUH  JIOJDKHO  OBITh  MOJYYEHO  COrjlacMeé  BceX
COOCTBEHHHKOB TOMEIICHUI B MHOTOKBAPTUPHOM JIOME.

YIOITHOMOYEHHBIN OpraH, OCYIIECTBIISIOMINN IEPEBO TOMENIEHNI, HE BIIPaBe
TpeOOBaTh OT 3asIBUTENS MPEICTABICHUE APYTHUX JTOKYMEHTOB KPOME JHOKYMEHTOB,
UCTPEeOOBAHUE KOTOPBIX Y 3asBUTEJISI IOMYCKAETCS B COOTBETCTBUU C IMMYHKTOM 2.6.1
HACTOSIIIEr0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

[Io MeXBEZOMCTBEHHBIM 3alpocaM YINOJHOMOYEHHOIO OpraHa, yKa3aHHBIX B
ab3alle NEpPBOM HACTOSLIETO ITyHKTA, JOKYMEHThl (MX KOMNHWU WM CBEJIEHUS,
coJiepKallliecsl B HUX) MPEAOCTABISIIOTCS TOCYAApPCTBEHHBIMH OpraHaMH, OpraHaMu
MECTHOTO CaMOYTNPABIIEHUS U NIOIBEIOMCTBEHHBIMH I'OCY/1apCTBEHHBIM OpraHaM HJIn
opraHaM MECTHOTO CaMOYIIPaBJIEHUS OPraHU3alUsMU, B PACHOPSIKEHUH KOTOPBIX
HAXOJATCS YKa3aHHbIE JOKYMEHTBI, B CPOK HE MPEBHIIAIOMINN SATh pabouux JHEHN co
JHS TIOCTYIUIEHUS MEXBEAOMCTBEHHOTO 3alpoca B OpraH WM OpraHu3aluio,
MPEIOCTABISAIONINE TOKYMEHT W WH(OpPMAIUIO, €CJIU WHBIE CPOKU MOATOTOBKU WU
HalpaBJeHUs] OTBETa HAa  MEXBEJOMCTBEHHBIM 3ampoc HE  YCTaHOBJIECHBI
denepalibHBIMU  3aKOHaMH, MpaBoBbIMU akTamu I[IpaButenbctBa Poccuiickoi
denepauid W MOPUHATBIMM B COOTBETCTBUM C  (eAepaibHBIMU  3aKOHAMH
HOPMATUBHBIMH MPABOBBIMU aKTaMH CyObekTOB Poccuiickoit denepanuu.

2.7. MHcuepnblBaroniyii NEpeYeHb OCHOBAaHWWA [JIsi OTKa3a B IpUEME
JTIOKYMEHTOB, HEOOXOIUMBIX I MTPEIOCTABIICHUS MyHUIIUIIAIbHON YCIYTH.

OTka3 B TmpuemMe JOKYMEHTOB, HEOOXOIMMBIX Ui MPEIOCTaBICHUS
MyHULIMNIAIBHOM  YCIIyTH, 3aKoHozarenbcTBOM Poccmiickonn ®enepaunn  He
IPELYCMOTPEH.

2.8. HcuepnblBaromMii NepeyeHb OCHOBAaHUM MJI1 IMPUOCTAHOBIICHHS WIIU
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OTKa3a B MPEJOCTaBIECHUA MYHHUIIUTIATLHON YCIIyTH.

[IpuocraHoBIieHHE IPEAOCTABICHUS MYHULUATAIBHON yCIyTH
3aKOHOJATENLCTBOM Poccurickon denepanu He MPELyCMOTPEHO.

OTtka3 B IepeBOE KUIOT0 MOMEUIEHUS B HEKUIIOE TOMEIIEHUE WIIA HEXKUIIOTO
MMOMEIIEHHUS B KUJIO€ MOMEIICHUE AOMYCKAETCs B CIIy4ae, €CIu:

1) 3asgBUTENEM HE MPEACTABICHBI JOKYMEHTHI, ONPECICHHbIE TyHKTOM 2.6.1
HACTOSIIIETO AJMUHUCTPATUBHOTO pPErilaMeHTa, OO0S3aHHOCTh MO MPEICTaBICHUIO
KOTOPBIX C Y4Y€TOM NyHKTa 2.6.3 HACTOSIIEro aJMUHUCTPATUBHOTO perjaMeHTa
BO3JIOYKEHA HA 3asBUTEIS;

2) NOCTYIUICHHS] B YIIOJHOMOYEHHBIM OpraH OTBETAa OpraHa rocyJ1apCTBEHHOMN
BJIACTU, OpraHa MECTHOrO CaMOYMpaBJieHUs JUOO TOJABEIOMCTBEHHOU OpraHy
roCyJ1IapCTBEHHOM BJIACTH WJIM OPraHy MECTHOTO CAaMOYIIPABJICHUSI OpraHu3alluy Ha
MEKBEJIOMCTBEHHBIA 3aIlpOC, CBUJICTEIILCTBYIONIETO 00 OTCYTCTBHHM JOKYMEHTa U
(unn) uHbOpMaNMK, HEOOXOAUMBIX JIJISi MEPEBOJIA JKUJIOTO MOMEIIEHUS B HEXKHUIIOE
MOMEIIECHUE WJIM HEXUJIOTO TOMENICHUS B KUJIOE MOMEIIEHUE B COOTBETCTBHH C
MyHKTOM 2.6.1 HACTOSAILIETO aAMUHUCTPATUBHOTO periamMeHTa, eclu
COOTBETCTBYIOIIUN JOKYMEHT HE ObUI MPEACTaBJICH 3asBUTENEM IO COOCTBEHHOM
nHunratuee. OTKa3 B MEPEBOJEC KUJIOTO MOMENIEHUS B HEXHWIOE MOMEIICHUE WIIH
HEXKUJIOTO TOMEIICHHSI B JKAJIOE TIOMEUIEHHWE MO YKAa3aHHOMY OCHOBAaHUIO
JIOITyCKAeTCsl B CIIy4yae, €ClM YIOJTHOMOUYEHHBI OpraH IMOCje MOJIYYEHHs] OTBETAa Ha
MEKBEJIOMCTBEHHBIA 3alpoC YBEIOMUJI 3asBUTENS O TOJYYEHUU TaKOro OTBETA,
NOPEUIOKUIT  3asBUTENII0  MPEACTABUTh  JOKYMEHT ¢ (i) uHGOPMAIUIO,
HEOOXOJMMBbIC JJIsi TIEpPEeBOja >KWJIOTO MOMEIICHUS B HEXWIOE TMOMEIICHUE WU
HEXKWIOTO TOMENIEHUSI B JKWJIOE MOMEIICHUE, MPEAYyCMOTPEHHbIE MYHKTOM 2.6.1
HACTOSILEr0 aJIMUHUCTPATUBHOIO pETJaMEHTa, U HE MOJY4YUJ TaKue TOKYMEHT U
(wnn) MHGOpPMALMIO B TEUEHHUE MATHAAUATH pabOYMX JHEW CO JIHA HaIpaBiICHUS
YBEJIOMJIEHNS,

3) mpencraBiieHUs JOKYMEHTOB, ONPEAEIICHHBIX MyHKTOM 2.6.1 HacTosiero
aAMUHUCTPATUBHOTO PETJIAMEHTA B HEHAIJICKAIUN OPTaH;

4) HecoOmOICHUE TPEAYCMOTPEHHBIX cTaThel 22 JKumumHoro Kojekca
YCJIOBUH MEepeBO/Ia MOMEIIEHHUSI, 3 UMEHHO:

a) ecau JIOCTym K TIEepPEeBOJUMOMY TOMEIICHUI0 HEBO3MOXEH 0e3
WCITIOJIb30BAHUS TTIOMEMICHHUH, 00ECTIEYMBAIONINX JOCTYT K KUJIBIM TOMEIICHUSIM, WA
OTCYTCTBYET TEXHUYECKash BO3MOKHOCTh OOOpPYAOBaTh TAKOW JOCTYN K JIaHHOMY
MOMeIIeHUIO (TIPU MEPEBOJIE JKUIJIOTO MOMEIIICHUS B HEXKUIIOE TTOMEIIEHHUE);

0) ecnu mMEepeBOAMMOE TMOMEIICHUE SBISETCS YacThlO >KHJIOTO IMOMEIICHUS
00 UCTOJIb3YETCs COOCTBEHHUKOM JaHHOTO MOMENIEHUS UM WHBIM TPaKIaHUHOM
B KQ4eCTBE MECTa MOCTOSTHHOTO MPOXKUBaHUS (MPU MEPEBOJIC KUIIOTO IMOMEIICHUS B
HEXUJIOE TIOMEIICHUE);

B) €CIIM IPaBO COOCTBEHHOCTH Ha TEPEBOJMMOE TOMEIICHHE OOPEMEHEHO
paBaMu KaKuX-JIMOO JIUIL;

I) €cli Moclie MEPEeBOJa M3 JKWJIOr0 MOMENIEHUS B HEXHUIOE MOMELIEHUE
UCKJIFOYEHA  BO3MOXKHOCTh  JOCTyma C  MCIOJb30BaHUEM  IOMEILCHUIA,
00eCIeYnBAOIINX JOCTYI K KHUJIBIM TOMEIICHUSIM;

J) €ClM TpU MEPEeBOJI€ KBAPTUPbl B MHOTOKBAPTUPHOM JIOME€ B HEXKUIIOE
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NOMeEIEHNE HEe COOIOACHBI CIEAYIONIE TPEOOBAHUS:

- KBapTHpa PaCIIOIOKEHA Ha IIEPBOM ITAXKE YKA3aHHOTO J0Ma;

- KBapTUpa pacloJOKE€Ha BBIIIE IMEPBOTO 3TAXKA YKAa3aHHOTO JIOMa, HO
MIOMEIIEHHUSI, PACIIOJIOKEHHBIE HEMOCPEICTBEHHO IOJ KBapTHUPOW, MEPEBOJUMON B
HEKMJIOE TTIOMENIEHUE, HE SBIISIIOTCS )KUIIBIMU;

€) TaKKe HE JIOMYCKaeTCs:

- IEPEBOJ, KUJIOTO MTOMELIEHHS] B HAEMHOM JOME COLMAJIbHOTO MUCIIOJIb30BAHMS
B HEXKUJIO€ TOMELIEHUE;

- TEpPEeBOJA JKWIOrO0 IOMEUIEHUS B HEXKWIOE IOMEUNIEHUWE B  LEIIX
OCYLIECTBJICHUS PETUTUO3HON N€ATEIbHOCTH;

- TMEepeBOJ HEXUJIOrO TIOMELIEHUS B IKWIOE IOMEIICHHE €CIU TaKoe
NOMEIICHHE HE OTBEYaeT TpeOOBaHUSAM, YCTaHOBJIEHHbIM IlocTaHOoBIEHHMEM
[IpaButensctBa P® ot 28 guBaps 2006 r. Ne 47 "OO0 yrBepxkaenun [lonoxeHus o
IIPU3HAHUH NOMEIIECHHS KUJIbIM MOMEIICHUEM, KUJIOTO MOMEIICHUS HEIPUTOIHBIM
JUISL IPO’KUBAHUS, MHOTOKBapTUPHOTO JI0Ma aBapUMHBIM U MOJIEKALIUM CHOCY WJIN
PEKOHCTPYKLMH, CaJOBOr0 JOMa HJIBIM TOMOM M JKWJIOTO JOMa CaJ0BBIM JIOMOM"
WIH OTCYTCTBYET BO3MOXXHOCTh OOECIHEUUTh COOTBETCTBUE TAKOTO IOMEIIECHUS
YCTaHOBJIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBMSI MPOEKTa MEPEeyCTpOoHCTBA M (WIM) HEPEIUIaHUPOBKU
MOMEILEHUSI B MHOTOKBAaPTUPHOM JIOME TpeOOBaHUSIM 3aKOHOIAaTENIbCTBA.

Henony4yenue wiv HECBOEBPEMEHHOE MOJYy4YEHHE JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.6.1 aAMUHUCTPATUBHOTO PErIaMEeHTa U 3alPOLIEHHBIX B TOCYJaPCTBEHHBIX
opraHax, OpraHax MECTHOTO  CaMOYIpaBJ€HUS U  MOABEAOMCTBEHHBIX
rOCyAapCTBEHHBIM OpPraHaM WM OpraHaM MECTHOTO CaMOYIIPaBJIEHUSI OpraHU3aALMSIX,
B PACMOPSHKEHUM KOTOPBIX HAXOIATCS yKa3aHHbIE JOKYMEHTBI, HE MOMET SIBISTHCS
OCHOBAHMEM [Jisi OTKa3a B MEPEBOJIE KUJIOrO MOMELIEHUSI B HEXKUJIOE MOMEIECHUE
VUIU HESKHUJIOTO TIOMEILIEHHS B JKUAJIO€ TIOMELIEHUE.

2.9. Tlepedens yciyr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMH M 0053aTCIBHBIMHU
JUISL IPEJOCTABJICHUS] MYHULIUITAJIBHOM YCIYTH, B TOM YHUCJE CBEACHMS O JOKYMEHTE
(IOKyMeHTax), BbIJaBa€MOM (BBIJABAEMBIX) OpraHU3alUsIMH, Y4YacCTBYIOUIMMH B
[IPEIOCTABIECHUN MYHUIIMIAIBHON YCIIYTH.

VYceiayru, KOTOpble SIBISIFOTCS HEOOXOAMMBIMHU U OOS3aT€IbHBIMU IS
IIPEIOCTABIECHUS MyHULMIIAIbHON YCIIYTH:

1) yciyra no noJAroToBKe MpOEKTa MepeycTpoiicTBa U (UIIK) MeperiaHupOBKU
NepeBOAMMOro ToMmelleHuss (B ciiydae, €clid MepeycTpoucTBo H  (Win)
NeperuIiaHupoOBKa TPEOYIOTCS I 00ECTICUeHHSI UCTIOJb30BAHMS TAKOTO MTOMEIICHHUS B
KaueCTBE KUJIOTO WJIM HEXHUIIOTO MTOMEIICHHUS);

2) odopmieHrue JTOKYMEHTa, YAOCTOBEPSIONIEro TpaBa (TIOJHOMOYHS)
NpeACTaBUTENs, B cllydae, €clid 3a MPelOCTaBICHUEM YCIYrd oOpaiaercs
NIPEICTABUTEID 3asIBUTEIIS;

2.10. Ilopsinok, pasMep U OCHOBAaHMS B3UMAHUS T'OCYIAPCTBEHHOW MOLIMHBI
WJIA UHOM TJIAThI, B3UMAEMOM 32 MTPEAOCTABICHNE MYHULIUIAIBHON YCIYTH.

[IpenocraBiieHne MYHULMIAIBHOM YCIYTM OCYILIECTBISETCA O€eCIIaTHO,
rocyJapCTBEHHAs NOLIJIMHA HE YIIJIAYMBAETCS.

2.11. Ilopsinok, pasMep W OCHOBaHWS B3MMaHHUS IUIATHI 3a IPEIOCTABICHUE
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yCIIyT, KOTOPBIE ABIIAIOTCS HEOOXOAUMBIMHU M 00s13aTEIbHBIMU AJIS MIPEIOCTABICHUS
MYHUILIMIIAJIBHOW YCIyTH, BKJIIOYas HMH(OPMALMIO O METOAMKE pacuera pas3mepa
TaKOM ILJIATHI.

[lopsinok, pa3Mep U OCHOBaHMS B3MMAHMs ILIATHI 3a MPENOCTABICHUE YCIYT,
YKa3aHHBIX B  IyHKTe 2.9  HacrosAmero aIMUHUCTPATHUBHOIO  pErJIaMEHTa,
OIIPEAENSIETCS OPraHU3aLUsAMH, [TPEAOCTABIISIOIIMMU TaHHBIE YCIYTH.

2.12. MakcHUMaJIBHBI CPOK OXXHMJIAaHHsS B OYEpeau IIPU IIOJade 3ampoca o
IIPEAOCTABIECHNUN TOCYIapCTBEHHON MM MYHULUNAIBHOW YCIYyTH U IPU HOJYYEHUU
pe3yJibTaTa Mpea0CTaBICHUS TOCY1IaPCTBEHHON WM MYHULIUNIAIIBHOW YCIYTH.

MakcuManbHbIA CPOK OKHJAHWS B OYEpPEAW IPH NOAAY€ 3asBICHUS O
IIPEAOCTABIEHNA MYHHIMIAIBHON YCIYIM W IPHU NOJYYEHUU PE3yibTaTa JaHHOU
MYHULHANAIBHON YCIYTH HE TOJDKEH MTPEBBIIATE 15 MUHYT.

2.13. Cpok ¥ MOPSANOK PETUCTPALMU 3aMpPOca 3aASIBUTENS O MPEIOCTABICHUU
rOCyAapCTBEHHON MM MYHUIIMIIAIIBHON YCIIYTH.

3asgBIEHUE O MPEAOCTABICHUH MYHULHUIIAJBHON YCIYTd, IPEICTABICHHOE
3asgBUTENIEM JINYHO JIUOO €ro MpeaCTaBUTENIEM, PETHCTPUPYETCS YHOITHOMOYEHHBIM
OpraHom B TeueHue 1 pabouero AHs ¢ JaThl HOCTYIICHUS TAKOTO 3asIBJICHMUSL.

3asgBIEHUE O IMPEAOCTABICHUH MYHULHUIIAIBHON YCIYTH, IPEACTaBICHHOE
3agBUTENEeM JmbOo ero mpeacraBureneM uepe3 MODL[, peructpupyercs
YIOJIHOMOYEHHBIM OPraHOM B JIEHb ITOCTyIUIeHus 0T M®II.

3asBneHue, MoOcTynuBliee B diekTpoHHod ¢Gopme nHa EITY, PUTY
PETUCTPUPYETCSl YIOJHOMOYEHHBIM OPraHOM B JI€Hb €T0 IOCTYIUIEHUS B CiIydae
OTCYTCTBHSI aBTOMaTHYECKOM perucrpanuu 3anpocos Ha EIII'Y, PIITY.

3asBneHue, TMOCTynuBIIEe B  Hepabouee  BpeMsl,  pPErUCTpUpPYETCS
YIOJHOMOYEHHBIM OpPraHOM B TEPBBIA padO4YMil JE€Hb, CIEAYIOUIMH 332 JHEM €ro
MTOJTYYEHHS.

2.14. TpebGoBanuss K TOMEHICHUSM, B KOTOPBIX MPEIOCTABIISIOTCS
rOCYAApCTBEHHBIE M MYHULMIIAJIBHBIE YCIYTH, K 3aly OXXHWIAaHHS, MecTaM Ui
3aIOJIHEHUS 3alPOCOB O IMPEJOCTABICHUHM TOCYJAAPCTBEHHOW WM MYHHUIMIIAIBHON
yCIyrd, UH(QOPMAIMOHHBIM CTeHJaM C oOpa3laMu HX 3alojHEHHs U IepedyHeM
JIOKYMEHTOB, HEOOXOJMMBIX JI MPENOCTABICHUS KaXIOW TOCYIapCTBEHHOM WU
MYHUIIUIIAJIBHON YCIIYTH, B TOM YHUCJI€ K 00ECIIEUEHUIO TOCTYITHOCTH JJIsl MHBAIHIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJAATEIbCTBOM Poccuiickoi
denepavu 0 COUMATBHON 3a1IUTE WHBAJIUIOB.

2.14.1. TlomemeHns YNOJHOMOYEHHOTO OpraHa [l IPEIOCTaBIICHHS
MYHUIIUTIATBHOW YCIYTH pa3MElIaloTCsl Ha MEPBOM dTaxe 3/1aHus, 000pYyI0BaHHOTO
OTJIEJIBHBIM BXOJOM, JIUOO B OTAEIBHO CTOSIIEM 3JaHUU JUJIsi CBOOOAHOTO JOCTYyIa
3asBuTenen. [lepenBuxkeHrne o NOMENIEHUAM YIIOJTHOMOYEHHOTO OpPraHa, B KOTOPBIX
MIPOBOAUTCS MPHUEM 3asIBJICHUS U JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPyAHEHUN
JUISL JIALL C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBBSI.

[Ipr pacnosiOKEHHHM IOMEIIEHUS YIOJHOMOYEHHOIO OpraHa Ha BEPXHEM
ATaXK€ CIEUUATUCThl YIMOJIHOMOYEHHOTO oOpraHa oOs3aHbl OCYIIECTBISATh MIpPUEM
3asBUTEJIEW HA MEPBOM ITaXE, €CJIM IO COCTOSHUIO 3J0POBbsI 3asIBUTENIb HE MOYKET
NOJHATHCS 1O JIECTHULIE.

Ha Tteppuropumn, npuieraromerd K 30aHAI0 YIOJHOMOYEHHOI'O Oprasa,
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OpraHU3yIOTCA MECTAa JJIsl MApKOBKU aBTOTPAHCIIOPTHBIX CPENCTB, B TOM YHCIIE MECTa
JUIs TIApKOBKM aBTOTPAHCIIOPTHBIX CPEICTB MHBAIWIOB (HEe MeHee 10 mpoueHToB
MECT, HO HE MEHEE OJHOI'0 MECTa), JOCTYI 3asBUTEIEH K MapKOBOYHBIM MECTaM
SBJISIETCSL OECIIIIATHBIM.

[TomenieHue ynoaIHOMOYEHHOTO OpraHa JJis pyueMa 3asiBUTesel o0opyayercs
MH(POPMALlMOHHBIMU CTEH/JAMH, Ha KOTOPBIX pa3Meniaercs (opma 3asBICHUS C
oOpa3loM €€ 3alojJHEHHsT M IEepeyYeHb JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABIECHUS MyHUIMIIATBHONU YCIIYTH.

[Tomenienusi, B KOTOPBIX OCYIIECTBIIAFOTCS JNEUCTBHUS IO MNPEIOCTABICHHUIO
MYHULMOAIBHOW YCIYrd, OOECIEYMBAIOTCS KOMIBIOTEPAMH, CPEICTBAMH CBSI3H,
BKJIIOYas JOCTYN K WH(OPMAIIMOHHO -TEJIEKOMMYHHUKAaIIMOHHOW cetu "WHTepHet",
OPITEXHUKOM, KAHUEISPCKUMU  IPUHAMIEKHOCTSIMH, HHPOPMALMOHHBIMU U
CIPABOYHBIMU MaTepHUajlaMy, HarisgHOM HH(OpMaluen, CTYyJIbIMU U CTOJaMH,
CpPEICTBAMM IOKAPOTYLIEHUS W OINOBEUICHUS O BO3HUKHOBEHHMM YpPE3BbIYAWHOMN
CUTYallMM, JOCTYIIOM K PETMOHAIBHOW CUCTEME MEXKBEIOMCTBEHHOI'O JIEKTPOHHOTO
B3aMMOJCHCTBUS, a TakkKe OOECHeunBaeTcs JAOCTYIHOCTh JMJii HWHBAIMJIOB K
YKa3aHHBIM IIOMEUICHUSIM B COOTBETCTBHM C 3aKOHOAATENIbCTBOM Pocculiickoi
denepanny 0 COUUAIBHOMN 3aLIUTE HHBAJIHIOB.

3a OXuJaHWsA, MecTa Ui 3alOoJHEHUs 3alpocoB WU IpHUEMa 3asBUTENICH
00OpYyIyIOTCS CTYbSIMH, U (WIN) KPECETbHBIMU CEKLIUAMU, U (UIIN) CKAMbsIMHU.

NudopmanmonHsie maTepuaibl, NpeIHa3HAYCHHbIE M1 HHPOPMUPOBAHUS
3asiBUTENEN O MOPSIIKE MPEIOCTaBIECHUSI MyHUIUMIIAIBLHON YCIYrd, pa3MenaloTcs Ha
MH(OPMAIMOHHBIX CTEHAaX, PACIIONIOXKEHHBIX B MECTax, 00€CIEYNBAIOIIMX TOCTYII K
HUM 3asBUTENEN.

NudopmanmonHsie maTepuaibl, NpeIHa3HAYCHHbIE M1 HHPOPMHUPOBAHUS
3asiBUTENEN O MOPSIIKE MPEIOCTaBICHUS MYHUIIMNAIBHONW YCIYTH, pa3MelaloTcsa Ha
MH(GOPMAILIMOHHBIX CTEH]IaX, PACIOJIOKEHHBIX B MECTaX, 00ECIEUNBAIOIINX JOCTYI K
HUM  3asBUTeNed, U  OOHOBIAIOTCS NpPU U3MEHEHUU  3aKOHOJATeNIbCTBA,
PETYIMPYIOLIEr0 MPENOCTABICHHE MYHHIMIAIBHOM YCIYI'M, M CIPaBOYHBIX
CBEJICHUM.

WNupopMalilnoHHbIE CTEH/IbI JOJKHBI PacrnojaraTbCs B MECTE, JOCTYIMHOM JIs
pocMoTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJTUYECTBE TTOCETUTEIIEH ).

2.14.2. [Ins obecriedeHusi JOCTYMHOCTH MOJIYYSHHs] MyHUIMIAIBLHON yCIIyTU
MaJOMOOMIBHBIMM TPYIIAMH HAaceleHHUsl 3JaHUsl U COOPYKEHHs, B KOTOPBIX
OKa3bIBaeTCs yCiyra, OOOpYAYIOTCS cOrjlacHO HopMaTuBHbIM TpeOoBaHusm "CII
59.13330.2016. Cpoxn mnpaBun. JlOCTymHOCT 3JaHMM W COOPYKEHMH s
MaJOMOOMIBHBIX Tpynn HaceneHus. AkTyanuzupoBanHHas penakuus CHwull 35-01-
2001".

B kabunere 1o mnpueMy MaJOMOOWIBHBIX TpPYININ HAceIeHUs UMeeTcs
MEAMIIMHCKAs anTeyka, TMuTheBas Boja. llpu HEOOXOIMMOCTH  COTPYAHHK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBIAIOIIMI MNPUEM, MOKET BBI3BATH KapeTy
HEOTJIOXKHOW CKOPOIl TOMOIIH.

[Ipu oOpameHun rpakJaHMHA C HapyWEHUSIMH (QYHKIMA  OMOpPHO-
JBUTATEJIBHOTO annapara padOTHUKH YIOJIHOMOYEHHOTO OpraHa MpeaIpHUHUMAIOT
CHEAYIOLINE ACUCTBUS:
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- OTKPBIBAIOT BXOAHYIO JBEPh M MOMOTAIOT IPaKIAHUHY OECIPENsITCTBEHHO
IOCETUTH 3/IaHUE YIIOJIHOMOYEHHOTO OpraHa, a TaKXKe 3apaHee IpPeayNpexnarT O
CYLIECTBYIOIIMX Oapbepax B 3AaHUU;

- BBUCHSIOT LI€Jb BU3UTA TPakJaHWHA M CONPOBOXKIAIOT €ro B KaOUHET IO
OpUEMYy 3asBJICHMS;, NOMOTalOT TPaXXAaHUHY CECTh Ha CTYJ] WIM PpPacCIoyararoT
KPECJI0-KOJISICKY Y CTOJIa HAIPOTHUB CIIELUAINCTA, OCYIIECTBISIOIET0 IPUEM;

- COTPYAHHMK YIIOJHOMOYEHHOTO OpraHa, OCYLIECTBIISIIOIIUNA IpHEM,
NPUHUMAET TpaXIaHHWHA BHE OYEpPEId, KOHCYJIbTUPYET, OCYIIECTBIISIET MpPUEM
3afBIICHUSI C HEOOXOIMMBIMH JOKYMEHTaMH, OKa3blBaeT MOMOINb B 3allOJIHEHUU
0JIaHKOB, KOIIUPYET IOKYMEHTHI;

- 10 OKOHYaHWM TMPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTH COTPYIHHK
YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOIIMA MpPUEM, IOMOTAeT TpaXAaHUHY
NOKWHYTh KaOWHET, OTKPBIBAET JABEPH, COMPOBOXKIAET I'pa’KJaHWHA 1O BBIXOAA W3
3JaHHAs U NOMOTraeT NOKWMHYTh 3JAaHHUE; NEpenacT I'paKJaHWHA COINPOBOXKIAIOIIEMY
JIMILYy WIM II0 €T0 YKEJIAHUIO BBI3bIBAET ABTOTPAHCIOPT M OKA3BIBAET COJACHCTBUE IIPU
€ro Mocajke.

[Ipu oOpameHun rpakgaH C  HeEJOCTaTKaMH — 3peHHsl  paOOTHUKU
YIOJIHOMOYEHHOI'O OpraHa IpeAPUHUMAIOT CIEAYIOIINE NEHCTBUS:

- COTPYJHHMK YIOJHOMOYEHHOIO OpraHa, OCYLIECTBIISIIOUIUMN  IpHUEM,
IIPUHUMAET IPaklaHWHA BHE OUYEPEIH, TIOMOTaeT COPUEHTUPOBATHCS, CECTh Ha CTYII,
KOHCYJIbTUPYET, BCIIyX IPOYMUTHIBAET AOKYMEHTBHl M Jajiee MO HEO0OXOAMMOCTHU
NPOU3BOAMT MX BblIauy. IIpu oOUIEHMHM ¢ TpakJaHUHOM C HEIOCTAaTKaMH 3PEHUS
HEO0OXOIMMO 00IAaThCSI HEMOCPEACTBEHHO C HUM CaMHUM, a HE C COIPOBOXKAAIOLIUM
€ro JIMIOM, B Oece/ie MoIb30BaThCs OOBIYHON Pa3rOBOPHOM JIEKCUKOM, B MOMEUICHUU
HE CJIeIyeT OTXOJUTh OT HETro 0e3 MpeaynpexIeHus;

- COTPYAHUK YTOJHOMOYEHHOTO OpraHa OKa3bIBaeT IMOMOILb B 3aMOJIHEHUH
OJJaHKOB, KOINHUPYET HEOOXOAMMbIE JOKYMEHThL. /[l moamnucaHus 3asBICHUS
NOJBOJUT JIMCT K AaBTOPYYKE TIpaXIaHWHA, I[OMOraeT COPUEHTHPOBATBCI U
nojnucaTth OnaHk. Ilpu HEOOXOAMMOCTH BBIIAIOTCS MaMSTKU JUIS CIa00BUASIIUX C
KPYIHBIM MIPUPTOM;

- 0 OKOHYAaHWM IPEAOCTaBICHWS MYHHUIMNAIBHOW YCIYyTH COTPYIHHK
YIOJIHOMOYEHHOI'O OpraHa, OCYLIECTBIISIOIUI TPUEM, IOMOTaeT IPakIaHUHY BCTATh
CO CTyJa, BBHIUTH M3 KaOWHETa, OTKPBIBAET ABEPU, COMPOBOXKAAET TpakJaHWHA K
BBIXOJly M3 3JIaHUS, U MPOBOKAET HA YIHMILY, 3apaHee MPEAYNPEIUB MOCETUTENS O
CYILIECTBYIOIIMX Oapbepax B 3/1aHUU, MEPENACT IPaKJaHWHA COIMPOBOXKIAIOIIEMY
JIMILY WJTU TI0 JKEJIAaHUIO TPAXKJaHWHA BBI3BIBAET aBTOTPAHCIIOPT.

[Ipu oOpamienun rpaxjgaHuHa ¢ jgepexkramMu  ciayxa  paOOTHUKHU
YIOJHOMOYEHHOI'O OpraHa MpeANnpuHUMAIOT CIEAYIOIINE 1eUCTBUS:

- COTPYAHHUK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMI MPUEM Tpak/aH C
HapylICHUEM cllyxa, oOpalaercss HEMOCPEACTBEHHO K HEMY, CIpaIIMBaeT O LU
BU3UTA U JACT KOHCYJIBTALMIO Pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM PEYH, IPH 3TOM
CMOTPUT B JIMLO MOCETUTENS, TOBOPUT SICHO, CJI0BA JOIOJHSIET IOHATHBIMU KECTaMHU,
BO3MOXXKHO OOIllEHHWE B MUCBhMEHHOW (opMe OO Yepe3 MepeBOJUYHMKA KECTOBOTO
A3bIKa (CYpAOIEPEBOAUNKA);

- COTPYJHHUK YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIFOIIMI TPUEM, OKA3bIBAET



MIOMOIIIb U COJCHCTBHE B 3allOJIHEHUU OJAHKOB 3asIBJICHUN, KOMMUPYET HEOOXOANMbBIE
JIOKYMEHTBI.

2.14.3. TpebGoBanuss K KOM(POPTHOCTH M JOCTYITHOCTH MPEIOCTABICHUS
rocygapctBeHHor  ycayru B MOIl  ycraHaBIMBarOTCA ~ MOCTAHOBIICHUEM
[IpaButensctBa Poccuiickoii ®eneparuu ot 22.12.2012 Ne 1376 "OO6 yTBepkIeHUU
[IpaBun  opraHuzanuu  JESATEIBHOCTH  MHOTO(YHKIIMOHAIBHBIX  IIEHTPOB
MPEAOCTABIEHUS IT'OCYTAPCTBEHHBIX U MyHUIIUITAJIbHBIX YCIyT".

2.15. Iloka3aTeny JOCTYITHOCTH M KA4ECTBA MYHHIUIIAJIBHON YCIIYTH.

KosnuecTBO B3aMMOIEUCTBUN 3aBUTENS C COTPYAHUKOM YIIOJHOMOYEHHOTO
OpraHa Ipy MpeAOCTaBIEHUA MYHHUIIUIIAJIBHON YCIIYTH - 2.

[IpOOIKUTENBHOCTh  B3aUMOAECHCTBUM  3aBUTENS C  COTPYIHHUKOM
YIOJHOMOYEHHOI'O OpraHa Mpu MpeA0CTaBICHUH MYHULIUIIAILHON yCIIyTH - He OoJee
15 MunyT.

Bo3MoXHOCTR  moslydeHHs  MHPOpMAmUMM O  XOJ€  IPeIOCTaBJICHUS
MYHUILIMIIAJIBHOW YCIYTM, B TOM YHCJIE C HCIOJIB30BAHUEM HHPOPMAIMOHHO -
TEJIEKOMMYHUKAIMOHHBIX TEXHOJIOTHIA.

2.15.1. VHbpIMEH mnoOKa3aTelasiMHM KadecTBa M JOCTYIHOCTH IIPENOCTABIICHUS
MYHULUIAIBHOW YCIIYTH SIBIISIFOTCS:

PaCIOJIOKEHHOCTh TOMEIICHUI YIIOJTHOMOYEHHOTO OPraHa, NpeHa3HAuYE€HHbIX
JUISL TIPENOCTABIICHNUS MYHHUIMIAIBHONW YCIYTM, B 30HE JOCTYIHOCTH K OCHOBHBIM
TPaHCHOPTHBIM MarucTpaisim;

CTeNeHb HWH(DOPMUPOBAHHOCTH 3asBUTENI O TMOPSAKE MPEIOCTaBICHUS
MYHUIUOATBHOW YCIyTd (IOCTYMHOCTh MH(POPMALMK O MYHHUIMIAIBHOW YCIyTE,
BO3MOYKHOCTh BbIOOpa crocoda rnogyyeHus nHpopManun);

BO3MOXKHOCTh BbIOOpa 3asiBUTENEeM (QopM oOpallleHus 3a MOIyYEHUEM
MYHULHANAIBHON YCIIYTH;

JOCTYMMHOCTh OOpallleHusl 3a MPEeAOCTaBICHHUEM MYHULUNAIbHON YCIyrH, B
TOM YHCJIE JJIS JIUL C OTPAHUYEHHBIMU BO3MOYKHOCTSIMU 3/I0POBbBSI;

CBOEBPEMEHHOCTh IPEAOCTABICHUS] MyHULMIIAIBHON YCIYTH B COOTBETCTBUU
CO CTaHJAPTOM €€ IIPEIOCTABICHUS;

COOJIIO/ICHHE CPOKOB TMPEJOCTABICHUS MYHUIIMIIAIBHOW YCIYTM U CPOKOB
BBIIIOJIHEHHS aJIMUHUCTPATUBHBIX MPOLELYP MPHU MPEAOCTABICHUH MYHHIMIAIBHON
YCIIyTH;

BO3MOXKHOCTh ~ TOJIy4eHHMs  MHMOpMAlMu O  XOJE€  NpPeaoCTaBlIEHUs
MYHULUITAIBHOMN YCIIYTH;

OTCYTCTBHE OOOCHOBAHHBIX KaJIOO CO CTOPOHBI 3asABUTENA MO pe3yibTaTam
MPEI0CTABICHUSI MyHUIIUTIATIBHON YCITIYTH;

OTKPBITBIM JOCTYI AJiA 3asBUTENEH K HMHPOpMALMU O TMOPSAKE M CpPOKax
MPEAOCTaBICHNUS MYHMIIUTIATBLHON YCIYTH, TOpSAKEe O0XajloBaHUS JIEUCTBUN
(Oe3meicTBUS) YIOJTHOMOYEHHOTO OpraHa, PyKOBOAUTENS YIIOJTHOMOYEHHOTO OpraHa
100 CrenraInucTa yIOJHOMOYEHHOTO OPTraHa;

HaIUYUE HEOOXOAMMOIO0 H JOCTaTOYHOTO KOJIMYECTBA CHEIHMAIUCTOB
YIOJIHOMOYEHHOIO OpraHa, a TakKe ITOMEIIECHHW YIOJHOMOYEHHOIO OpraHa, B
KOTOPBIX OCYILECTBIIETCS IPUEM 3asIBJIEHUM U TOKYMEHTOB OT 3asBUTEJICH.

2.15.2. YIOMTHOMOYEHHBIM OpPraHOM OOECIEeYMBACTCS CO3/aHME WHBAIMIAM U


http://internet.garant.ru/document/redirect/70290064/0

UHBIM MaJOMOOMJIBHBIM TPYIIIIaM HACEJICHUS CIEAYIOUINX YCIOBUU TOCTYMHOCTH
MYHUIIUNIATBHOM YCIYTM B COOTBETCTBUM C TpeOOBaHUSMHU, YCTAHOBIICHHBIMU
3aKOHOAATEIbHBIMU U UHBIMU HOPMATHUBHBIMHU IIPABOBBIMU aKTaMU:

OKa3aHWE MHBAJIMJIaM IOMOIIM, HEOOXOAUMOM MJisi MOJYyYeHUS B JIOCTYIHOU
JUIst HUX opMe HHPOpMaIIMK O TIPaBUIIaX MPEAOCTABICHUS MYHULIUITAIbHON YCIIYTH,
B TOM 4yHcie 00 OQOpMIEHHU HEOOXOAUMBIX JUIsl TOJYyYEHUS MYHUIIMITAIbHON
YCIYTH JIOKYMEHTOB, O COBEPIICHHUH UMM JIPYTUX HEOOXOIUMBIX JUISl MOJTYYEHUs
MYHULIMNAIBHOU YCIIYTH IEVCTBUN;

IIPEJOCTABICHNE MYHULIHUNAIBHOW YCIYTM HWHBAIMAAM II0 CIYyXy, IIpH
HEOOXOJMMOCTH, C HCIOJIb30BAaHUEM PYCCKOTO JKECTOBOTO f3bIKa, BKIIIOYAs
oOecrieyeHue J0IyCcKa B IOMEUIEHUE CypAONEePEBOUHKA, TUPIOCYPIONEPEBOIUNKA;

OKa3aHHE TOMOIIM WHBAJIMAAM B TPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJTYYEHHUIO MYHULIUNIAIBHOMN YCIYTH HAPABHE C APYTUMH JINIIAMMU.

2.15.3. Ilpu mnpenocTaBI€HUH MYHUILUNAIBHOW YCIYIM B3aUMOJICHCTBUE
3asBUTENIL CO CHELUAIUCTOM YIOJHOMOYEHHOIO OpraHa OCYLIECTBISCTCS IPHU
JUYHOM OOpalIeHUH 3asiBUTEIIS:

JUIS. IOJTy4eHUsl UH(pOpMalMK 10 BONPOCAM MPEJOCTABIECHUS MyHUIMIIAIBHON
YCIIYTH;

JUIS TIOIA4M 3asIBJICHUSA U JJOKYMEHTOB;

JUIs TOJy4YeHUs: MHQPOpMaluMu O XOJE€ MPEIOCTABICHUS MYyHHUIUNAIbHOM
YCIIYTH; IS ITOYYEHHUS pe3yJIbTaTa IPEAOCTABICHUS MyHULIMIIATbHON YCIIyTH.

[IpOROIKUTENBHOCTh  B3aMMOJEUCTBUS  3asBUTENSA  CO  CIEIUATIMCTOM
YIOJIJHOMOYEHHOT'O OpraHa He MOXET MPEBBIIATE 15 MUHYT.

2.15.4. IlpenocraBneHne MyHMIUIAIBHOM yciayrn B M®L[ BO3MOXHO mnpu
HaJIMYUU 3aKIFOYEHHOTO COTJIAIIECHUS O B3aMMOJEVCTBUH MEXKAY YIIOJTHOMOYECHHBIM
opranoM nu M®II.

YTOTHOMOYEHHBI OpraH oOecreynBaeT WH()OpMUpOBaHHE 3asgBUTEICH O
BO3MOYKHOCTH TIOJIYYCHHS] MyHUITUTIATbHOM yermyru Ha 6aze M®II. B ciydae nmonauun
3asBJICHUS O NPEAOCTaBJICHUA MyHULUIIAIBbHON ycinyru B M®Il HenocpenacTBeHHOE
IIPEOCTABIEHNE MYHULHUNAIBHOM YCIYTH OCYIIECTBISAETCS YIOJIHOMOYEHHBIM
OpPraHOM.

2.16. Wuple TpeOoBaHMs, B TOM YHCIE YUUTHIBAIOUIME OCOOCHHOCTH
IIPEAOCTABIEHNS MYHULMIAIBHON YCIYTM IO 3KCTEPPUTOPUATIBHOMY INPUHIUIY U
0COOEHHOCTH MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH B AJIEKTPOHHOM (hopMme.

2.16.1. 3agBuTenb NPEAOCTABISAET IOKYMEHTHI B OpraH, OCYIIECTBISIOLINI
IIEPEBOJl IOMEILICHUS, II0 MECTYy HaXOXKJICHHS [MEpPEBOJANMOrO IOMELIECHHUS
HernocpeACTBeHHO b0 uepe3 M®PI[ B COOTBETCTBUM C 3aKJIIOYEHHBIM HMH B
ycranoByiieHHOM [IpaBurenscTBoM Poccurickon Denepanuu MopsiaKe COrJaleHueM O
B3aUMOJIEUCTBUU.

2.16.2. 3asBuTenp BOpaBe oOpaTUTHCA 3a MPEAOCTABICHUEM MYHHULIMIAIbHOU
yCIYyIM M T0JaTh JIOKYMEHTBI, YKa3aHHble B IyHKTe 2.6.1 HacTosIero
aJIMUHUCTPATUBHOTO perjamMeHTa B aneKkTpoHHOM (opme uepe3 EIY, PIITY c
MCIIOJIb30BAaHUEM DJIEKTPOHHBIX JOKYMEHTOB, ITOANMCAHHBIX JIEKTPOHHOU MOANKCHIO
B cooTBeTcTBUU ¢ TpeboBanusiMu denepanpHoro 3akoHa ot 06.04.2011 Ne 63-03
"O0 ayeKTpOHHOM moanucHu".
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YnomHOMOYEHHBI oOpran obecrneyuBaeT WHGOPMUPOBAHHME 3asiBUTENEH O
BO3MOYKHOCTH IIOJIYYE€HUSI MyHULIMIIAIBHOM yciayru uepe3 EINIY, PIITY.

OOpamenue 3a ycmyrod uyeped EIITY, PIITY ocymectBisiercs myTeM
3alOJHEHUSI MHTEPAaKTUBHOM (opmbl 3asBieHus (popmupoBaHus 3ampoca o
MPEAOCTABICHUA MYHULUINAIBHOW YCIYTH, COJEpKaHUE KOTOPOrO0 COOTBETCTBYET
TpeOOBaHUSM (POPMBI 3asBJICHUS, YCTAHOBJIEHHON HACTOSALIUM aJIMHUHUCTPATUBHBIM
periaMeHToM) (Jaee - 3ampoc).

OOparieHue 3asBUTENs B YHNOJHOMOYEHHBIH OpraH yKa3aHHBIM CIOCOOOM
o0ecrieunBaeT BO3MOXKHOCTb HAMpaBICHUs W TMOJYYCHHUS OJHO3HAYHOM U
KOHQUACHIMATBEHOW WH(GOPMAalMK, a TakkKe IMPOMEXKYTOUYHBIX COOOIICHUH U
OTBETHOW HMH(POPMALMHU B 3JIEKTPOHHOM BHJE C HCIOJb30BAHUEM 3JIEKTPOHHOU
NOANMCA B TNOPSANKE, MPEIyCMOTPEHHOM 3aKOHOJATENIBCTBOM  Poccuiickoin
denepanu.

2.16.3. Ilpu mpenocTaBieHUH MYHUIIMTIAIIBHON YCIYTH B DJIEKTPOHHOUN (Popme
nocpeactsoMm EINTY, PIITY 3asButento obecrieynBaeTcs:

- TolydYeHue UuHGOpMalKMKU O TIOpSIIKE M CpPOKax IPEeOCTABIICHUS
MYHULHUNAIBHOUN YCITYTH;

- 3al0UCh HA TMPUEM B YIOJIHOMOYEHHBIA OpraH [Jis MOJaud 3asBJICHUS U
JOKYMEHTOB;

- (hopmupoBaHue 3anpoca;

- IPUEM U PETUCTpALUs YIIOJTHOMOYEHHBIM OPIaHOM 3alpoca U JTIOKYMEHTOB;

- IOJIy4Y€HUE pe3yJibTaTa MPeA0CTaBICHNU MyHULIUIIAIbHON YCIYTH;

- IOJIyYEHUE CBEJICHUHM O X0JI€ BBIITOJIHEHHMS 3aI1poca.

[Ipu HanpaBiieHUH 3aPOCa UCTIOJIB3YETCS MPOCTAst ANEKTPOHHAS MOANUCH, IPU
YCIIOBUH, YTO JTUYHOCTD 3asIBUTENSI YCTAHOBIIEHA MTPU AKTUBALIMM YYETHOW 3aIKCH.

3. CocraB, nocJ1e10BaTEJbHOCTH U CPOKHU BbINOJHEHNUS] AIMUHUCTPATUBHBIX
npoueayp (AeicTemii), Tpe00OBaHUS K MOPSIAKY UX BbINOJHEHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHNS A[IMUHUCTPATUBHBIX Npoueayp (aeicTreuii) B
3JIEKTPOHHOM (popMe

3.1. McuepnpiBaromuii nepevyeHb aIMUHUCTPATUBHBIX MIPOLIEAYD

1) mpueM U perucTpauus 3asBICHHS U JOKYMEHTOB Ha MpPEIOCTaBIICHUE
MYHULUITAIIBHOMN YCIIYTH;

2) ¢opMupoBaHUE U HAIpaBICHUE MEKBEIOMCTBEHHBIX 3alIPpOCOB B OPIaHbI
(opranuszanuu), y4acTBYIOIIME B MPEIOCTAaBICHUU MYHUILMMAIBHON YCIyru (Ipu
HEO0OXOUMOCTH);

3) yBedOMJIEHHE 3asBUTENS O TMPEACTABICHUH JIOKYMEHTOB U (WJIN)
uHpopMaluy, HEoOXOAUMOW il MPOBEACHHS TNeEpeycTpoiicTBa U (WiH)
NEPETUIAHUPOBKY IOMEILEHUSI B MHOTOKBAPTUPHOM JIOME;

4) npuHATHE pElIEHUs O NEpPeBOJE WM 00 OTKa3ze B MEPEBOJE MKUIOIO
MOMEIICHHS B HEXXWIIOE WIH HEKUJIOTO MOMEILEHUS B KUJIO€ IIOMELIEHUE;

5) Belmaya (HampaBi€HUE) AOKYMEHTOB IO pe3yJibTaTaM NpEa0CTaBICHUS
MYHHIUITAIBHON YCIYTH.
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briok-cxema mnpeAOCTaBICHUS MYHMIMNAIBLHON YCIYrd TMpeJCTaBieHa B
[Ipunoxxenuu Ne 1 k HacTosAIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem u perucTtpaiusi 3asiBJICHHUS U JOKYMEHTOB Ha IMPEIOCTABIICHHUE
MYHULIUNAIBHON YCITyTH.

3.1.1.1. OcHoBaHMEM Hauaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
SBJISIETCS] TIOCTYIUICHUE OT 3asBUTEJIS 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX JIs
MPENOCTABJIEHHS TOCYIAPCTBEHHOMN YCIIYTH, B YIIOJIHOMOYEHHbIN opraH, EIIl', PIIT'Y
1160 uepe3z MOLI.

3.1.1.2. Tlpu nu4yHOM OOpalICHUH 3asABUTENS B YIOJIHOMOYEHHBIM OpraH
CHELUAINCT YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a NIpPHEM M BbLAAYY
JIOKYMEHTOB:

yCTaHaBJIMBAET  JIMYHOCTh  3asBUTENsl HA  OCHOBAaHMU  JOKYMEHTa,
YIOCTOBEPSIOLIETO €ro JUYHOCTh, MPEACTAaBUTENS 3asBUTENS - HAa OCHOBAHHUH
JIOKYMEHTOB, yIOCTOBEPSIONIMX €0 JUYHOCTh U MOJHOMOYHS (B Cilydae oOpalleHus
MPEICTaBUTEIA);

IIPOBEPSET CPOK JACUCTBUS JOKYMEHTA, YyJAOCTOBEPSIOIIEIO €ro JUYHOCTh U
COOTBETCTBHE JIAHHBIX JIOKYMEHTA, YJIOCTOBEPSAIOUIETO JMYHOCTh, JIaHHBIM,
yKa3aHHBIM B 3asIBJICHUU O COTJIACOBAHUH MEPEYCTPOMCTBA U (MJIM) TIEPETIaHUPOBKU
MIOMEIIECHHUS] B MHOIOKBAPTUPHOM JIOME U MPUJIOKEHHBIX K HEMY JTOKYMEHTaX.

B xozxe mpuema IOKYMEHTOB OT 3asBUTEIS WJIU YIOJHOMOYEHHOTO UM JIMIA
CHEUAINCT, OTBETCTBEHHBIN 3a IPUEM U BbIIauy TOKYMEHTOB, YOCTOBEPSAETCS, YTO:

1) TekcT B 3as1BJIEHUU O MEPEBOJIE MOMEILECHHUS MOJAAETCS MPOUYTEHHIO;

2) B 3asBJICHUU O MEPEBOJIC MOMEIICHHUS YKa3aHbl (haMUius, UMs, OTYECTBO
(mocnenHee - Mpu HATMYUK) PU3NUECKOTO JIKIIA JIMOO HAMMEHOBAHUE IOPUIUUECKOTO
JU1A;

3) 3asBieHHME O TEPEeBOJAE MOMEUIEHUS TOJANUCAHO 3aABUTENIEM WU
YIOJIHOMOYEHHBIN MPEJCTABUTEIb;

4) nmnpunararoTcsi  JOKYMEHTBI, HEOOXOJUMBbIE JJisi  TPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

[Ipu ycranoBneHun (HaKTOB OTCYTCTBUS HEOOXOJUMBIX JIOKYMEHTOB,
00S3aHHOCTh 10 TIPEIOCTABICHUIO KOTOPHIX BO3JI0OKEHA Ha 3asgBUTENS, MPHU
HECOOTBETCTBUU  MPEJACTABICHHBIX  JOKYMEHTOB  TpeOOBaHUSM  HACTOSIIETO

aJIMHHHACTPATHBHOTO perjlaMeHTa - YBEIOMJISICT 3asABUTENS O BBISABICHHBIX
HEJO0CTaTKaxX B IMPEICTaBICHHBIX JOKYMEHTAX M IpejiaracT MPUHATh MEPhI MO0 HX
YCTPaHEHHUIO.

B ciyvae ecnu 3asBUTENb HACTAWBAET HA MPUHATUU IOKYMEHTOB - MPUHUMAET
MIPE/ICTABIICHHBIE 3aIBUTENIEM IOKYMEHTHI.

B caywae ecnu 3adBUTENb CaMOCTOSITENIBHO PpELIMA MPUHATH MEPHI 110
YCTPAHEHHUIO HEJOCTATKOB, IIOCJIE€ MX YCTpaHEHUs TIOBTOPHO oOpaliaercs 3a
IPENOCTABIEHUEM MYHHUIMNAIBHOW YCIYyrH B TOPAAKE, MIPELyCMOTPEHHOM
HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

[Io oxkOH4YaHMM NpreMa 3asBICHUS M MPUIATa€MbIX K HEMY JIOKYMEHTOB,
CHELUAINCT, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, BBIAAET 3asIBUTENIO PACIIUCKY B
MOJIy4YEHUH OT HEro JOKYMEHTOB, C YKa3aHMEM HUX IMEPEYHs] U J1aThl UX IMOJIYYEHUS
YIOJHOMOYEHHBIM OPraHOM, a TaKXe C YKa3aHHWEM IEPEyYHs JOKYMEHTOB, KOTOPbIE



OyZyT MOITYYEHBI 10 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHbId CPOK BBINOJIHEHUS aJIMHHUCTPATUBHOW MPOLEAYPHI 10
MIPUEMY U PETUCTPALIMU 3asIBJICHUS O TIEPEBOJIC MOMEIICHUS U TPUIIOKEHHBIX K HEMY
JIOKYMEHTOB cOCTaBIisieT 1 pabounii eHb C MOMEHTA MOCTYTUICHUS 3asBJICHUS.

Kpurepnii mnpuHATUS pelIEHUs: TMOCTYIUICHHE 3asdBJICHUS O NEPEBOIE
MTOMEIIEHHUS ¥ IPUIJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraToM afMUHUCTPATUBHOM MPOLEIYPHI SIBISETCS MIPUEM U PETUCTPALIUS
3asIBJICHUS O MEPEBOE MOMELIEHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB.

WNudopmarnius o npueme 3asBICHUS O IEPEBOIE MOMEIICHNUS U MPHUIIOKEHHBIX K
HEMY JTOKYMEHTOB (UKCHUPYETCS B CHUCTEME JJIEKTPOHHOTO JOKYMEHTO00OpOTa U
(WK) XKypHaje perucTpauuu yrnoJHOMOYEHHOIO OpraHa, Mocje Yero MmocTylnuBLINE
JOKYMEHTBI TMEPEAaroTcs JOJKHOCTHOMY JIMIY JUIsl pacCMOTPEHUS M Ha3HAYEHUs
OTBETCTBEHHOTO MCIIOJTHUTEIIS.

3.1.1.3. Tlpuem n peructpanus 3asBICHUS U JOKYMEHTOB Ha MPEIOCTABICHHE
MYHUITUTIATBHOM YCIIyTH B opMe dIEKTPOHHBIX JokyMeHToB yepe3 EINY, PIITY.

[Tpu HanpaBiieHUU 3asBJICHUS O NEPEBOJIE MOMEIIECHUS B 3JIEKTPOHHOU (hopme
(pu HaNMYUU TEXHUYECKON BO3MOKHOCTH) 3asIBUTENIO HEOOXOAMMO 3alOIHUTh Ha
EIII'Y, PIIT'Y snexktpoHHy0 opMy 3ampoca Ha MPEeAOCTaBICHUE MYHHUIUNATbHON
yCIIyTU, NIPUKPENUTh K 3asBJICHUIO B AJEKTPOHHOM BUJE JOKYMEHTBI, HEOOXOAUMbIE
JUISL IPEIOCTABJICHUS] MYHUIIMIIAIIBHON YCITYTH.

Ha EIIT'Y, PIIT'Y pa3memaerca oOpa3el 3amoJHEHUS AJIEKTPOHHON (HOpMbI
3asiBIIeHUs (3ampoca).

dopMaTHO-JIOTHYEcKass MpoBepka CHOPMUPOBAHHOIO 3asiBICHUS (3ampoca)
OCYILECTBIISIETCS ABTOMATUYECKH TTOCIIE 3aIIOJHEHUS 3aBUTEIEM KaXKJIOTO U3 MOJIEH
ANIEKTPOHHOM (opmbl 3arpoca. [Ipu BBISIBIEHUU HEKOPPEKTHO 3alOJHEHHOTO MOJIs
AIIEKTPOHHOM (OPMBI 3ampoca 3asgBUTENIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHOU
OIIMOKU W TIOPSIZIKE €€ YCTPAHEHHs MOCPEACTBOM HH(OPMAIMOHHOTO COOOIICHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Crnenpanuct, OTBETCTBEHHBIM 3a MpPUEM U BblAA4y JOKYMEHTOB, IpHU
NOCTYIIJIEHUU 3aBJICHUS U TOKYMEHTOB B JIEKTPOHHOM BUJIE:

IPOBEPSIET IEKTPOHHBIE 00Pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIBIOTEPHBIX
BHUPYCOB M UCKa)KEHHOM HH(pOpMaLny;

pEerucTpupyeT MAOKYMEHThl B CHCTEME DJIEKTPOHHOTO JIOKyMEHTO000poTa
YIIOJIJHOMOYEHHOT'O OpraHa, B KypHAJIE PETHUCTPALIMH, B CIIy4ae OTCYTCTBUSI CUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTa;

dbopMHpYET W HaAMpaBisIeT 3agBUTENIO JJIEKTPOHHOE YBEJAOMIIEHHUE Yepe3
EIII'Y, PUT'Y o mony4yeHUW M pErUCTpallMM OT 3asiBUTENs 3asBieHUA (3ampoca) u
KOMUWA  JIOKYMEHTOB, B Cllyda€ OTCYTCTBUS TEXHMYECKOM BO3MOXKHOCTHU
aBTOMATHUYECKOr0 yBenomMiieHus 3assuteist yepes EINNY, PIITY;

HaIpaBisieT IMOCTYNUBUIMM MakeT JOKYMEHTOB JIOJDKHOCTHOMY  JIMILY
YIOJHOMOYEHHOIO OpraHa Uil pPAacCMOTPEHUsS W Ha3HAYE€HHs OTBETCTBEHHOIO
VCITOJIHUTEJIS.

MakcuManbHBIA  CPOK BBINOJIHEHUS AIMHHUCTPATUBHOM MPOLEAYPHI 10
PUEMY U PETUCTPALMU 3asBJIEHUS O MIEPEBOJE NOMEIIECHHS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB B (POpME 3JEKTPOHHBIX JOKYMEHTOB cocTaBiisieT 1 pabouuii A€Hb C
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MOMEHTA MOJy4YE€HHSI TOKYMEHTOB.

Kputepuii mnpuHATUS peuieHHs: MOCTYIUIEHHE 3asBJICHUS O IEpEBOJE
MOMEILEHUS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM NPOLEAYPHI SBISAETCA MPUEM, PETUCTPALIUS
3asBJICHUS O MIEPEBOJIE TOMEUICHUSI U ITPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.1.1.4. Ilpu HampaBicHUU 3asiBUTEIEM 3agBJICHHUS U JOKYMEHTOB B
YIOJIHOMOYEHHBIM  OpraH  IOCPEICTBOM  IIOYTOBOM  CBSI3M  CHELUAINCT
YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a IPUEM M BbIJAUy JOKYMEHTOB:

IIPOBEPSET MPABHIBHOCTH aJIPECHOCTH KOppecnoHAeHIMH. Omundo4yHo (HE 1Mo
aJpecy) NpPHUCIAHHBIE MHCbMA BO3BPAIIAIOTCS B OPraHU3alMIi0 TOYTOBOM CBS3U
HEBCKPBITHIMH;

BCKpPBIBAET KOHBEPTHI, MTPOBEPSIET HAJTUYHME B HUX 3a5BJICHUSA U JIOKYMEHTOB,
00s13aHHOCTb 110 MPEIOCTABIECHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS;

IPOBEPSIET, UTO 3asIBJICHUE HAMKUCAHO pa300pyuBO, PaMUIINU, UMEHA, OTYECTBA
(mpu HaNMYUM), HAUMEHOBAHUE, aJIPEC MECTA KUTEJIbCTBA, aJJPEC MECTOHAXO0XKICHUS,
HAIIMCaHBbI MIOJHOCTHIO;

IIPOBOJUT IEPBUYHYIO IIPOBEPKY MPEICTABICHHBIX KONHI JOKYMEHTOB, WX
COOTBETCTBUE JICHCTBYIOIIEMY 3aKOHOJATENbCTBY, a TakKXe IPOBEPSAET, 4TO
yKa3aHHbIE KOIIMH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIATEIBLCTBOM IOPSJIKE;

IIPOBEPSAET, YTO KONUM JOKYMEHTOB HE HMMEIT IIOBPEXKACHUM, HAIAYWE
KOTOPBIX HE TMO3BOJISIET OJHO3HAYHO MCTOJKOBAaTh WX COJEPKAHUE, OTCYTCTBYIOT
MOJIYUCTKH, IPUITUCKH, 3aUEPKHYThIE CJIOBA, UCIIPABJICHMUS.

MakcuManbHBIA  CPOK  BBINOJIHEHUS aJIMHHUCTPATUBHOW IPOLEAYPHI IO
NpUEMY U PETUCTPALIUMU 3asBJICHUS O MEPEBOEC NOMEIICHHS U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB, MOCTYNMHUBIIMX MOCPEACTBOM IMOYTOBOM CBSA3M, COCTaBisieT 1 pabouunii
JI€Hb C MOMEHTA MOJYy4YEHUs JOKYMEHTOB.

Kpurepuil mnpuHATHS pemieHUs: NOCTYIUIEHUWE 3asBJICHUS O IEPEBOJE
IIOMEIICHMS U MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

Pe3ynpTaTomM agMUHUCTPATUBHON NPOLEAYPHI SABISETCS IPUEM U PETUCTPALUs
3asIBJICHUS O MIEPEBOJE MOMELIEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB.

WNudopmanus o npueme 3asBICHUS O IEPEBOJIE MOMEUICHUS U MPUIIOKEHHBIX K
HEMY JOKYMEHTOB (UKCHPYETCS B CHUCTEME O3JIEKTPOHHOIO JOKYMEHTO0OOpOTa
YIOJHOMOYEHHOI'O OpraHa, B )KypHaJle PerucTpanuy, B CIIy4ae OTCYTCTBUS CHCTEMBI
AJIIEKTPOHHOTO JOKYMEHTO000pOTA.

B nenp perucrpauuu 3asBlICHUS O NEPEBOJIC MOMEIIECHUS U MPUIOKEHHBIX K
HEMY JIOKYMEHTOB, CIIE€LMAJIUCT, OTBETCTBEHHBIA 3a MPUEM JIOKYMEHTOB, IEpeaeT
MNOCTYNHUBIINE JOKYMEHTHI JIOJDKHOCTHOMY JIMILy YIMOJHOMOYEHHOTO OpraHa Jjist
PacCMOTPEHHUS U Ha3HAYEHHS] OTBETCTBEHHOTO UCTIOJTHUTES.

3.1.2. ®opMupoBaHHWE M HANpaBIECHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B
oprassl (OpraHu3aluu), YYaCTBYIOIME B MPEAOCTABICHUA MYHHULMIAIBHON YCIYrd
(pu HEOOXOAMMOCTH).

OcHoBaHMeM Il HayaJa AaJIMHHHCTPATUBHOW MpPOLIEAYPHI  SIBISIETCS
HEIPEICTABICHHE 3asBUTENIEM JOKYMEHTOB, IPEAYCMOTPEHHBIX MOANYHKTamMu 2, 3, 4
nyHKTa 2.6.1 HacTOsIIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOJDKHOCTHOE JIMLO YNOJHOMOYEHHOI'O OpraHa Mpu MOJIYyYEHUU 3asBJICHUS O



IIEPEBO/IE MIOMEILECHHS U NTPUIIOKEHHBIX K HEMY JOKYMEHTOB, [IOPYYaeT CIIEHHAIUCTY
COOTBETCTBYIOILIETO OTAENA IPOU3BECTH UX IPOBEPKY.

B ciyuae, ecnu cnenMamucTOM COOTBETCTBYIOLIETO OTHEa OYyAET BBISBIICHO,
YTO B [IEPEYHE NPEICTABICHHBIX 3aIBUTEIIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
NpEeIyCMOTPEHHbIE  moAnmyHKTamMmu 2, 3, 4  nyHkra 2.6.1  HacTosIiero
aMUHUCTPATHUBHOTO  pErjaMEeHTa, NPUHMMAETCS PEIICHHWE O HalpaBICHUU
COOTBETCTBYIOIIUX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

MeXBeTOMCTBEHHBIE 3alPOCHl HAIPABILIOTCA B CPOK, HE MPEBBIMIANOIIUN 3
pabouux JHEW €O JAHS PETUCTpalM 3asBJICHHUS O IMEPEBOJAE IOMELIEHUs U
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB OT 3asiBUTEJIA.

HamnpaBnenne MeXBEJOMCTBEHHBIX 3alPOCOB OCYILIECTBIIETCS B AIEKTPOHHON
dbopMe C HUCHOJIb30BAHUEM E€IUHOM CUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJENCTBAA | MOJAKJIIOYEHHOM K  HEW  PEruoHaJIbHOU CHUCTEMBI
MEKBEJOMCTBEHHOI'0 3JIEKTPOHHOI'O B3aUMOJCHCTBHUS.

CrienrammucT COOTBETCTBYIOLIETO OTENA, OTBETCTBEHHBIM 32 IOATOTOBKY
JOKYMEHTOB, O053aH MPUHATh HEOOXOAMMBIE MeEpbl JUIsl MOJY4YEHHs OTBETa Ha
MEKBEIOMCTBEHHBIE 3aIIPOCHI B YCTAaHOBJICHHBIE CPOKH.

B ciiydae He IOCTYIUIEHMS OTBETa HAa MEKBEJOMCTBEHHBIM 3alpOC B CPOK
YCTAaHOBJICHHBI IYHKTOM 2.6.3 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA IPUHUMAOTCS
Mepbl B COOTBETCTBUU MOMITYHKTOM 3 IyHKTa 3.1 HacTOAIEro aIiMHUHUCTPATUBHOIO
periameHTa.

Kpurepnii IIPUHATUSA pelIeHus: HEIIPEICTaBICHUE JIOKYMEHTOB,
NPEAYCMOTPEHHBIX  MoAanmyHkramu 2, 3, 4 myHkra 2.6.1  Hacrosmero
aAMUHHACTPATUBHOTO PETVIAMEHTA.

Pe3ynbraToM agMUHHUCTPATHBHOM MPOLEAYPHI SBISIETCS MOJYYEHUE B pAMKax
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aWMOJECHCTBUS JOKYMEHTOB (MX KOMHHA WK
CBEICHMI, COJEpXKAIIMXCA B HUX), HEOOXOAMMBIX JJIi HPEJOCTaBICHUS
MYHULIMIIAJIBHOW ~ YCIYTM  3asiBUTeN0, JIMOO  MoJiyueHue  HMH(OpMaIuH,
CBUJETEILCTBYIOIIEH 00 OTCYTCTBUM B pacHOpSUKEHHMM OpraHoB (OpraHu3anuil),
YYaCTBYIOIIMX B MPEAOCTABICHNA MyHULUIIAIBHOW YCIYT'H, TOKYMEHTOB (MX KOIUN
WIA CBEIEHUHM, COJEp)KalIMXCsi B HHUX), HEOOXOAMMBIX [UJISI MPEIOCTABIICHUS
MYHULIMNIAIBHOU YCIIYTH.

@dukcauus pe3ysbTaTa BBINOJHEHUS aJIMHHUCTPATUBHOW NPOUEAYPHl HE
ITPOU3BOIUTCS.

3.1.3 Ilpunstue peuieHust 0 MEpeBojJie WK 00 OTKa3ze B MEPEBOJE KUIIOTO
MTOMEIIEHHUS B HEXKHUJIIOE U HEXKUIIOTO TOMELIEHUS B )KHJIOE TOMEILECHHE.

OcHoBaHumeM i1 Hayajla aIMUHHCTPATUBHOM MPOUEAYpbI  SBISETCS
MOJIyYEHHE YIOJIHOMOYEHHBIM OpPraHOM JOKYMEHTOB, YKa3aHHbIX B IIyHKTE 2.6.1
HACTOSILET0 AaJIMUHUCTPATUBHOIO PEMIAMEHTAa, B TOM YHCJIE [0 KaHaJlaM
MEXBEJIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJEHCTBUSA, JOO uHDOpMaLuy,
CBUCTEILCTBYIOIIEH 00 OTCYTCTBUM B PACHOPSHKEHHUH OPTraHOB (OpraHu3aluii),
YYaCTBYIOIIMX B MPEAOCTABIEHUA MyHULIUIIAIBHOW YCIYT'H, TOKYMEHTOB (MX KOIUN
WIA COJEPXKalIUXCi B HUX CBEJIEHUM), HEOOXOAMMBIX Uil MPEJOCTaBICHUS
MYHHIUIIAIBHON YCIYTH.

OTBETCTBEHHBIM 32 BBIIOJIHEHHE AJIMHHHCTPATUBHOW IPOLEAYPHl SBISETCA



JOJKHOCTHOE JIMIO YIIOJIJHOMOYEHHOI'O OpraHa.

Crneumanuct  OTHena/yrmoJHOMOYEHHAass  KOMHCCHSL  IPOBOJUT  aHAIM3
MPEACTABICHHBIX JOKYMEHTOB Ha HAJIWMYKME€ OCHOBAHUW [JISl NMPUHATHUS PELICHUS, U
MOJATOTABIMBAET MPOEKT PEIICHUS O MEepPeBOAC UM 00 OTKa3e B MEPEBOJIE JKUIIOTO
MOMENICHHS] B HEXWIOE M HEXHUJIOro MOMEIICHHS B KWJIOE MOMelleHue no Gopme,
yTBepKJIeHHON mnocraHoBieHueM [IpaBurensctBa PO ot 10.08.2005 Ne 502 "O6
yTBEpKJIeHUH (OPMBI YBEJOMIICHHS O TIepeBojie (OTKa3e B MEPEBOJIE) KHUIOTO
(HEKUJIOTO) MOMEIICHUS B HEXKMIIOE (KUJI0€) MOMeIleHue".

[Ipy  DoCTymuieHMM B YIOJHOMOYEHHBIM  OpraH OTBETa  OpraHa

rOCyapCTBEHHOW  BJACTH, OpraHa  MECTHOIO  CAMOYINpaBI€HUS  JUOO
IIOABEIOMCTBEHHOM OpraHy TOCYyJApCTBEHHOM BIACTH WM OpPraHy MECTHOIO
CaMOYyTIPaBJIEHUS OpraHHU3alNH Ha MEKBETOMCTBEHHBIN 3anpoc,

CBUJICTEIILCTBYIONIET0 00 OTCYTCTBUM JOKyMeHTa W (uwiau) wuHdOpMaluy,
HEOOXOJMMBIX IS TEePEeBOJIa KUJIOTO IOMENIEHHUS B HEXWIOE IOMEIICHHE WU
HEXXWJIOTO TOMENIEHUS B KWJIO€ TOMEIIEHHWE B COOTBETCTBUM C ITYHKTOM 2.6.1
HACTOSAIIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA, U €CJIM COOTBETCTBYIOIINK JJOKYMEHT
HE MPEJICTABJICH 3asBUTENIEM 10 COOCTBEHHON MHMITMATHBE, YIIOJHOMOYCHHBIN OpraH
MOCJIE TOJIYYEHHUSI YKa3aHHOTO OTBETA YBEAOMJISIET 3aABUTENS O IMOJYYCHUHU TAKOTO
OTBETa, W MpeJjaracT 3asBUTEII0 IMPEACTABUTh JOKYMEHT U (WiIHM) HWH(pOpMAIIio,
HEOOXOJMMBIC I TPOBEACHHUS TIEPEBOJA JKHUJIOTO IIOMEHICHHUS B HEXKHUIIOE
MOMEIICHUE MM HEKHMJIOrO0 IIOMEIICHHUS B JKMJIO€ MOMEIICHHE B COOTBETCTBUH C
MyHKTOM 2.6.1  HacTosillero  agAMHUHUCTPATUBHOIO  pErjaMeHTa, B  TECUCHHUE
NATHAALATH paboyux AHEH CO JIHS HampaBJCHUS YBEIOMJICHHUS.

[Ipn HempeacTaBIEHUU 3asBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABICHUS] MYHUIWNAJIBHOM YCIYTM, B YKa3aHHOM CJy4ae, CHEHHAIUCT
COOTBETCTBYIOIIETO OT/IEJIa MOJArOTABIMBAET MIPOCKT PEIICHUs] 00 0TKa3e B MEPEBOJIC
J)KMJIOrO MOMEIICHUS B HEXKHUJI0€ MOMEIICHUE WM HEXWUIJIOTO MOMEIICHUS B KUJIOE
ITOMEILICHUE.

Pemenne 00 OTKa3e JKHJIOTO TMOMEIICHUS B HEKHWIOC IIOMCIICHHE WU
HEXXHUJIOTO TTOMEIIEHUS B KUJIOE MOMEIICHUE JTOJDKHO COAEpKaTh OCHOBAHUS OTKa3a
c 00s13aTeIbHOMN CCHUIKOM Ha HapyIICHHUS.

Pemenrie o mepeBoae wmin o0 OTKa3e B IEPEBOJIC KUJIOTO IOMEIICHHUS B
HEXKWJIOE IIOMEIICHUE WM HEXKHWJIOro IIOMEIICHMS B JKWJIOE MOMEIICHUE
MOJIUCHIBACTCS  JIOJDKHOCTHBIM  JIUIIOM  YIIOJHOMOYEHHOTO OpraHa B JBYX
DK3EMIUISIpaX W TMEPEeNaeTCd CHEHUAINCTY, OTBETCTBEHHOMY 3a MPUEM-BbIIAUy
JIOKYMEHTOB.

B cnyyae npexncraBieHus 3asBICHUS O IepeBojac nomMemieHuss yepes MOL]
JIOKYMEHT, TOATBEPKIAOIIMN NPUHATUE pelleHus, Hanpasisgercs B MOILl, ecnu
HWHOM CIOCO0 €ro MoJTydeHUs HEe YKa3aH 3asBUTEIIEM.

MaxkcumanbHbIi CPOK BBITIOJHEHUSI aAMAHUCTPATUBHOM NPOLIEAYPHI NPUHATUS
pelIeHrs O MepeBoJie Ui 00 OTKa3e B MEPEBOJE KUJIOTO MOMENIEHUS B HEXKUIOE U
HEKHWJIOTO MTOMEIIEHHUS B )KUJIOE€ TOMEIICHUE HE MOXKET MPEBBIIATh CPOKA MATH THEN
CO JHS TPEJCTABICHUS B YIOJHOMOYCHHBIH OpPTaH JOKYMEHTOB, OOSI3aHHOCTH IIO
MPEACTABICHUI0 KOTOPhIX B COOTBETCTBUM C MyHKTOM 2.6.1  Hacrosiiero
aIMUHUCTPATUBHOI'O PETJIAMEHTA BO3JIOKEHA HA 3asIBUTEJIS.
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Kpurepuil npuHATHS pelieHus: Hammyue (OTCYTCTBHE) OCHOBAHMM ISl OTKa3a
B IIPEAOCTABICHUM MYHHULUIIAIBHOM YCIYTd, NIPELyCMOTPEHHBIX IIyHKTOM 2.7
HACTOSIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

Pe3ynpraToM aIMHUHHCTPAaTUBHOM MNPOLEAYPHI SBISAETCA IOCTYILIEHUE K
CIELUAINCTY, OTBETCTBEHHOMY 3a IIPUEM-BBIJIady JOKYMEHTOB, PELIECHUS O MIEPEBOJE
WK 00 OTKa3e B IEPEBOE KUIIOTO TIOMEUICHUS B HEKUIIOE U HEXKHWIIOTO TOMEILEHUS
B )KUJIOE€ ITIOMEIICHHUE.

Pesynbrar BBIMONHEHHUS AAMHHHCTPATHUBHOW MPOIEAYpbl (PUKCHUpyEeTCs B
CHCTEME 3JIEKTPOHHOIO JOKYMEHTOOOOpOTa YIOJIHOMOYEHHOIO OpraHa, >KypHale
pEerucTpanuu.

3.1.4. Bpinaua (HampaBjieHUE) JOKYMEHTOB MO PE3yJibTaTaM Ipel0CTaBICHUS
MYHHIUITATBHON YCIYTH.

3.1.4.1. Beinaua (HanpaBiieHHE) JOKYMEHTOB MO PE3YJIbTATAM MPEIOCTABICHUS
MYHHULMIIATBHOW YCIIYT'H B YIIOTHOMOYEHHOM OpraHe.

OcHoBaHuEM /I Ha4aJla IPOLEAYphl BbIJAYM JOKYMEHTOB SBIIIETCS] HAJMUHUE
C()OPMUPOBAHHBIX JOKYMEHTOB, SBISIOUIMXCA PE3yJbTaTOM MPEJOCTABICHUS
MYHUIUIIAIBHON YCIIYTH.

Jnst mosrydeHHsl pe3yJbTaTOB IPENOCTABICHUS MYHULMIIAJBHOM YCIYTd B
OymMa)xHOM BuJe U (WIHM) Ui CBEPKHU DBJIEKTPOHHBIX 00pa3oB JOKYMEHTOB C
OopurvHajamu (Ipy HampaBJICHUU 3alpoca Ha npeaocrasieHue ycayru uepe3 EINTY,
PIIT'Y (mpu HamMyuu TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENb MPEIbSABISET
CJIEIYIOLIME JOKYMEHTBI:

1) TOKYMEHT, yAOCTOBEPAIOIINNA TUYHOCTD 3asIBUTEIIS;

2) NOKYMEHT, MOATBEPKIAIOIINIA MOJTHOMOYHUS MPEICTABUTENSI HA MOJYyYEHUE
JIOKYMEHTOB (€CJIM OT UMEHH 3asiBUTENS ACHCTBYET NMPEACTAaBUTEND);

3) pacnucka B MOTYYEHUHU JOKYMEHTOB (IIPU €€ HATMYUH Y 3asIBUTEIS).

CriennanucT, OTBETCTBEHHBIM 3a IPUEM W BblIady JTOKYMEHTOB, IIPU BbIJAYeE
pe3yJbTaTa NpeoCTaBICHHs YCIyr Ha OyMaXHOM HOCHUTEJIE:

1) ycTaHaBIMBAET JUYHOCTH 3asBUTEINS TMOO €ro MpeCTaBUTEIS;

2) nmpoBepsieT NpaBOMOYHNS MPEACTABUTENS 3asIBUTENS JEHCTBOBATh OT UMEHU
3asIBUTENS MPHU MTOITYYEHUHU JOKYMEHTOB;

3) BBLAAET TOKYMEHTHI;

4) peructpupyer (akT BbAAYM JOKYMEHTOB B CHUCTEME DJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTa YITOJIHOMOYEHHOTO OpPraHa U B )KypHaJie perucTpaliy;

5) oTKa3bIBaeT B BbIJIAY€E pe3yJIbTaTa MPeA0CTaBICHUS MyHUIMTIATBHON YCIYTH
B CIIy4asiX:

- 32 BblIauel JOKYMEHTOB O0OPATUIIOCH JIMIIO, HE SBJISIOIIEECs 3asiBUTENEM (ero
MIPEJCTABUTEIIEM);

- oOpaTuBIIEeCs JIULO OTKA3aJ0Ch MPEIbIBUTH JOKYMEHT, yIOCTOBEPSIIOUIUI
€ro JMYHOCTb.

B ciiydae nogaum 3asBUTENEM JTOKYMEHTOB B 3JIEKTPOHHOM BH/JIE ITOCPEICTBOM
EIII'Y, PIII'Y u ykazaHum B 3ampoce O INOJYYEHHH PE3ybTara IPEeNOCTaBICHUS
YCIIYI'H B 3JIEKTPOHHOM BHJIE, CHELHUAINCT, OTBETCTBEHHBI 3a MPUEM M BbIIAUY
JIOKYMEHTOB:

1) ycTaHaBIMBAET TUYHOCTH 3asBUTEINSI TUOO €ro MPeCTaBUTEIS;
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2) mpoBepsIET MPABOMOYUS MPEICTABUTENS 3asBUTENS JEUCTBOBAaTh OT UMEHU
3asIBUTEIIS IIPU MTOJTYYEHUHN JOKYMEHTOB;

3) cBepsieT DJIEKTpOHHBIE 00pa3bl JOKYMEHTOB C OpHUTrHHajlaMu (IpU
HaIlpaBJICHUM 3alpoca M JOKYMEHTOB Ha MpeaocTaBiieHue yciyru yepe3 EINY,
PUT'Y;

4) yBemomuIsIeT 3asBUTEN O TOM, 4TO pE3yJbTaT MpPeA0CTaBIICHUS
MYHUIIMTIATBHOM ycIyTu OyJeT HampapiieH B nuuHbld kabuHer Ha EIN'Y, PIIT'Y B
dbopme PIEKTPOHHOTO TOKYMEHTA.

[Ipy ycTaHOBIEHMM PACXOXKJICHHUM DJIIEKTPOHHBIX O0O0pa3oB JIOKYMEHTOB,
HaIpaBJICHHBIX B JIEKTPOHHOW (popMe, ¢ OpUTHHATIaMU, pe3yIbTaT MPeIOCTaBICHUS
yCIIyTH 3asBUTENIO He Hanpasisiercs uepes EIITY, PIII'Y, o uem cocraBisieTcs akT.

B ciydae, eciiu MpUHATO pElIEHHE O MEPEBOAE MM 00 OTKa3e B MEPEBOJE
JKAJIOTO TIOMEIICHUSI B HEXWUIIOE M HEXKWIOTNO IMOMEIICHUS B KUJIOE IMOMEIICHUE,
JJAaHHOE pPEUICHHE CKaHUpYyeTCs W Hampasisiercs 3assurento yepe3 EINNY, PIITY
ambo HampaBisieTcs B (opMe  DIJEKTPOHHOTO  JIOKYMEHTa, MOAIMMCAHHOTO
AIICKTPOHHOMN TOJAMKUCHIO B JUYHBIN KaOuHet 3asButens Ha EIITY, PIITY. JlanHoe
pELICHUE BBIIACTCS WM HANPABISETCS 3adABUTEII0 HE IIO3HEE YEM Yepe3 TpHU
pabouux JOHS CO JHS TPUHATHS TAKOTO PEIICHUS U MOXKET ObITh 00KajJoBaHO
3asiBUTEJIEM B CyJ1IeOHOM MOPSIKE.

MaxkcumanbHblii CPOK BBIINOJIHEHUS JAHHOW aJIMUHUCTPATUBHOM IPOLIEAYPHI
cocTaBiisieT 3 pabouux JHS CO JHS MPUHSTHUS PEIICHUS O TIEPEeBOJIE WK 00 OTKa3e B
MEPEBOJIE JKWJIOTO TOMENICHHUS B HEXWUIOE M HEXUIOTO TOMEIICHUS B KUIIOE
MTOMEIIICHUE.

Kpurepuit npuHATHS pelIeHHs: TPUHITHE PELIEHUs O IEPEBOIE UM 00 OTKa3e
B TEPEBOJIC KUJIOTO MOMEMICHUS B HEXKHWIOE M HEXWIOTO MOMEUICHHUS B KUJIOE
MTOMEIIICHUE.

Pe3ynpraroMm agMHUHUCTPATUBHOW MPOLEAYPBlI SBJISETCS BblJaya WIIU
HaIpaBJeHUE M0 aJpecy, yKazaHHOMY B 3asBieHuH, aubo uepes ML, EIIT'Y,
PIIT'Y 3asBuTENO0 NOKyMEHTA, HOATBEPKAAOLIETO IPUHITHE TAKOTO PEILICHUS.

Pe3ynpTaT BBIMOMHEHUS AAMUHUCTPATHBHOW TMpOLEnypbl (UKCHUPYETCS B
CUCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJHOMOYEHHOTO OpraHa M B KypHaje
perucTpanuu.

4. (I)OPMI)I KOHTPOJISA 34 HCITIOJJHCHUEM AIMUHUCTPATUBHOTO PErjiaMeHTa

4.1. TlopsaoK OCYLIECTBIEHHUS TEKYIIEro KOHTPOIS 3a COOJIOJEHUEM U
VICTIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMHU TOJIOKEHUNA HACTOSLIETO
aAMUHHACTPATUBHOTO pErjJaMEHTa W WHBIX HOPMATUBHBIX IPABOBBIX AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHHUIMNAIbHOW YCIYTH, a
TaKXe IPUHATHEM UMU PELICHUMN.

Texymuii KOHTpOJIb 3a COOJIOACHHEM W UCHOJHEHHEM JOJIKHOCTHBIMU
JULAMH YIIOJIJHOMOYEHHOI'O OpraHa y4deTa IOJIO0KEHUM JaHHOIO0 aJIMHUHHUCTPATUBHOIO
perJamMeHTa v UHbIX HOPMATUBHBIX NMPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS
K IPEIOCTABICHUI0 MYHMIMIIAJBHON YCIIYI'M, 4 TaKXe NPUHATAEM HMH PELICHHUU
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(mamee - TEKyIIMHA KOHTPOJb AEATEIBHOCTH) OCYIIECTBISET JOJKHOCTHOE JIMIIO
YIOJHOMOYEHHOTO OpraHa.

Texkymuii KOHTPOJIb  OCYILECTBIIAECTCS IyTeM TIPOBEIECHUS MPOBEPOK
COOJIIOJICHUS W UCIOJHEHHUS JOKHOCTHBIMU JIMIIAMU U COTPYJIHUKAMU TMOJIOKEHUHN
HACTOSIIIETO aJIMHHUCTPATUBHOTO PErIaMeHTa U WHBIX HOPMATUBHBIX IPaBOBBIX
aKTOB, YCTAHABJIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUITAIbHON YCITYTH.

4.2. TlopaloKk ¥ MEPUOAUYHOCTh OCYIIECTBICHUS TUIAHOBBIX M BHEILJIAHOBBIX
IIPOBEPOK MOJHOTHI M KadyecTBa MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, B TOM
qyclie TOPSAOK U (OPMBI KOHTPOJIS 32 MOJHOTOM M KayeCTBOM IMPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

KoHTponp 3a MOJHOTOM M KAadyeCTBOM MPENOCTABICHHUS MYHULMIAIbHON
YCIYI'M BKJIIOYaeT B ceO0sl MPOBEACHUE MPOBEPOK, BBISBICHHE W YCTPAHECHUE
HapylICHUN NpaB 3asBUTEIICH, NMPUHATUE PEIICHUWM W NMOATOTOBKY OTBETOB HA MX
oOpalleHusi, cofepsKalue Kanoobl Ha AeicTBuUs (0€3/eiCTBIE) COTPYTHUKOB.

[IpoBEpKH MONHOTBI M KadyecTBa IMPEAOCTABICHUS MYHHMIMIAIBHON YCIYTd
OCYULIECTBJISIIOTCS HA OCHOBAaHUM PACTIOPSKEHUI YIIOJTHOMOYEHHOTO OpraHa.

[TpoBepkn MoOryT OBITh IUIAHOBBIMM M BHEIUIAaHOBBIMH. [lopsimoxk u
NEPUOJNYHOCTh  IUIAHOBBIX  IIPOBEPOK  YCTAHABIMBAKOTCA  PYKOBOAMTEIIEM
YIOJHOMOYEHHOIrO opraHa. lIpm mnpoBepke paccMaTpuBarOTCs BCE BOIPOCHI,
CBSI3aHHBIE C MPEJOCTABICHUEM MYHHUIMIAIBLHON yCIyru (KOMILJIEKCHBIE ITPOBEPKN),
WM OTJEIbHBIE BOIIPOCHI (TEMATUUYECKUE TIPOBEPKH ).

BHemiaHOBbIE POBEPKU MPOBOAATCS IJIsl MPOBEPKU (haKTa YCTpAHEHHS paHee
BBISIBJICHHBIX HapylI€HUH, a TaKkKe B Cllydae MOJy4YeHHUs >ajao0 Ha AelcTBus
(Oe3nmeiicTBue) coTpynHUKOB. IIpoBepkM Takxke MPOBOIATCA MO KOHKPETHOMY
oOpallleHUIO 3asIBUTEIIS.

[lepnoIMYHOCTH OCYIIECTBIICHUS TJIAHOBBIX MPOBEPOK - HE PEXKE OJHOrO pasa
B KBapTal.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI], YIOJHOMOYEHHOTO OpraHa 3a
penieHus u nencTus (0e3nencTBre), MpUHUMaeMble (OCYIIECTBIIsIEMbIE) UMU B XOJI€
IIPEIOCTABICHUS MyHULMIIAIbHOW YCIYTH.

[Io pesynpraTaM MNPOBEPOK B CIIy4ae BBISIBICHUS HApPYUIEHUU MOJIOKECHUN
HACTOSIIIEr0 aJIMHHUCTPATUBHOIO PEIIAMEHTA W WHBIX HOPMAaTUBHBIX IPABOBBIX
aKTOB, YCTAaHABJIMBAIOIINX TPEOOBAaHUS K MPEIOCTABICHUIO MyHUIIUIATLHON YCIYyTH,
BUHOBHBIE COTPYJHUKH U JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOIATENBCTBOM Poccurickonn denepanuu.

CoTpyaHUKH, OTBETCTBEHHBIE 3a MpPUEM 3aSIBICHUN U JOKYMEHTOB, HECYT
NEPCOHANIHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHME CPOKOB U TMOpsAKa MpuUeMa u
perucTpaluu JOKyMEHTOB.

CoTpyqHUKH, OTBETCTBEHHbIE 3a TOJTOTOBKY JIOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOACHHE CPOKOB M TMOpsiaKa O(OpMIICHUS
JIOKYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 3a BbIIauyy (HaIpaBiI€HUE) JOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHHE MOpPSAKA BbIa4yM (HAMpPaBICHUS)
JIOKYMEHTOB.

JIOMKHOCTHOE  JMIIO, TMOAMKCABIIEEe JOKYMEHT, C(HOpMHpPOBAaHHBIA IO



pe3ysibTaTaM TMPENOCTABICHUS MYHHULMIIAIBHON YCIYTHM, HECET IEePCOHAIBHYIO
OTBETCTBEHHOCTH 32 IIPABOMEPHOCTh MPHUHAITOTO PEUICHUS U BblJauy (HampaBiieHUE)
TaKoro IOKyMEHTA JIUILY, Ipe/ICTaBUBIIEMY (HAIIpaBUBILIEMY) 3asIBJICHUE.

[lepcoHanbHass OTBETCTBEHHOCTb COTPYJHHUKOB U  JIOJDKHOCTHBIX  JIMI]
3aKpeIIIeTCcsl B MX JOJDKHOCTHBIX MHCTPYKIMSX B COOTBETCTBHM C TPEOOBAHUSIMU
3aKkOoHOJaTenbCcTBa Poccuiickon denepamnuu.

4.4. TlonoxeHusi, XapakTepusyloliue TpeOOBaHMS K MOPSAAKY U ¢dopmam
KOHTPOJISL 32 MPEIOCTABICHHUEM MYHULMIAIBHOW YCIYTH, B TOM YHUCIIE CO CTOPOHBI
TpaXkJaH, MX 00bETMHCHUA U OpTaHU3AIIHA.

KoHTpoJsib 32 MCHNOJMHEHWEM AAaHHOTO AJMHHUCTPATHBHOIO pErJIaMEeHTa CO
CTOPOHBI TpaXKJaH, UX OOBEIWHEHHN M OpraHu3alui SBISIETCS CaMOCTOSTEIbHOU
dbopMOil KOHTPOJISI M OCYHIECTBJISIETCS IIyTEM HamNpaBjieHUs OOpalieHud B
YIOJITHOMOUYEHHBIA OpraH, a TakXe IMyTeM oOKalloBaHWs JeUCTBUM (0e31eMCTBUS) U
pelieHuii, OCYIIECTBISEMbIX (MPUHATHIX) B XOJE€ UCIOJHEHUS HACTOSIIErO
aIMUHUCTPATUBHOI'O PETJIAMEHTA.

['paxnane, ux oObEeIMHEHUS U OpPTaHU3AIMU BIPABE HAIMPABJIATH 3aMEYaHUs U
MPEIJIOKEHNST M0 YIYYIIEHUK0 KadyecTBAa M JIOCTYNIHOCTH IPEIOCTAaBIICHUS
MYHULIUNAIBHON YCITyTH.

5. locyneOHbIi (BHeCy1e0HbII) MOPSIIOK 00:KAJT0BAHUS PellieHUH U AeiiCTBUH
(0e3xeiicTBHUSI) OPraHOB, NPEOCTABISIOIUX MYHHUIMIIAJIbHBIC YCJIYIH, 2 TAKKE
UX JI0JIKHOCTHBIX JIMI

5.1. Uudopmanus uisi 3aMHTEPECOBAHHBIX JUI[ 00 UX MpaBe Ha J0ocyaeOHOe
(BHECYeOHOE) 00KaJloBaHUe IeUCTBUM (Oe3aeicTBUS) U (MIIH) PEeIIeHUH, MPUHSITHIX
(OCYILECTBICHHBIX) B XOJ€ TMPEAOCTaBICHHUS MYHULMINAIBHON yciyru (nmanee -

kKajmoba).

3asBUTENIM HMEIOT MpaBO IMOAATh >Kalo0y Ha pelieHue u JAeicTBue
(Oe3neticTBuE) oprasa, IPEIOCTABIISIOLIErO MYHHUIUNATBHYIO YCIIyTY,
JOJKHOCTHOTO nuLa, IPEI0CTaBIISIONIETO MYHULIUTIATBHYIO yCIyry,

MYHULMOAIBHOTO  CIY’KAIllEero, PYKOBOJWTENS  OpraHa, MpPeJOCTaBIISIOLIErO
MYHULUOAIBHYIO YCIYTY.

Kanoba mnomaercs B mNHCbMEHHOM ¢opMe Ha OyMa)XHOM HOCHUTENE, B
AIIEKTPOHHOM (hOpME B OpPraH, MPEeAOCTABISAIOMINA MYHULIMIIATBHYIO YCIYTY.

Kanob6a Ha pemenus u aeictus (0e3aelCcTBUE) opraHa, MPeaoCTaBIISIONIErO
MYHUIUOAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMI[A OpraHa, MpeJoCTaBIISIIOIIETO
MYHUIUNAIBHYIO YCIYTy, MYHHUIMOAQIBHOTO CIyXKalllero, PYKOBOJIUTENS OpraHa,
MPEIOCTABIISAIONIET0O MYHUIIUMIIATIBHYIO YCIYTY, MOXKET OBbITh HampaBlieHa MO IOYTe,
yepe3 M®LI, ¢ ucnonpzoBanueM HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"NnTepuer”, opuumanbHOro caiiTa opraHa, HpeIOCTaBISAIOIIEIO MYHHUIMIIATBHYIO
yeayry, EIII'Y, PIIT'Y, a Takxke MoxkeT OBITh MNpPUHATA MPU JHUYHOM IpHUEME
3asIBUTENS.

3asBUTENIb MOXKET OOpaTUThCA C 3KajJo0oil, B TOM YHUCIE B CIEAYIOLIUX
CIIyqasix:
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1) HapymieHue cpoka perucTpaudd 3ampoca O  IpeIoCTaBICHUU
MYHHULIUIIATIbHOW YCIIYTH;

2) HapyLIEHHUE CPOKA MIPENOCTABICHNS MyHUIIUIIAJIbHON YCITyTH;

3) TpebGoBaHue Yy 3asgBUTENS JOKYMEHTOB WM HH(pOpMaIuu J100
OCYLICCTBJICHUS JEHCTBHUW, TIPEIACTABICHUE WIM OCYIIECTBIECHUE KOTOPBIX HE
IIPELYCMOTPEHO HOPMAaTHMBHBIMUA NpaBOBbIMM akTamu Poccuiickoir ®Penepannu,
HOPMaTUBHBIMM  TNPAaBOBbIMM  akTamMu cyOwbekToB Poccuiickoin ~ ®enepanuu,
MYHULMOAIbHBIMA TPABOBBIMH aKTaMU JUJISl MPEAOCTABICHHUS MYHHIIMNAIbHON
YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TNPAaBOBbIMM akTamu Poccuiickon ®Penepanuu, HOPMATHUBHBIMU
npaBOBBIMM akTaMu CcyObekToB Poccuiickoit denepanun, MyHULIUNATIbHBIMU
IIPaBOBBIMH aKTaMU I MPEJOCTABICHHS] MYHULIMITAJIbHON YCITYTH, y 3asBUTEIIS;

5) oTKa3 B MpeAoCTaBICHUN MYHUIIUIAIBHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE MPEyCMOTPEHBI (PeiepaIbHbIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUH C HUMHU
VWHBIMU HOPMaTHUBHBIMU NPaBOBbIMU akTaMH Pocculickoii @enepanuu, 3aKOHaAMHA U
UHBIMH HOPMaTHUBHBIMU IPABOBBIMU akTamu cyOBekToB Poccuiickoit denepanuu,
MYHHULMIIATbHBIMH IIPABOBBIMU aKTAMH;

6) 3aTpeboBaHuE C 3asABUTENS IPU MPEAOCTaBICHUA MYHULUNAIBHON yCIyru
IU1aTel, HE NPEIyCMOTPEHHOM HOPMATHBHBIMM IIPABOBBIMM aKTaMu Poccuiickoi
denepauny, HOPMAaTUBHBIMU [PAaBOBBIMU  akTaMu CcyOBekToB Poccuiickoit
denepauuu, MyHUIIMIAIbHBIMUA TPABOBBIMHU aKTaAMU;

7) OTKa3 opraHa, NpPeJOCTaBISIOIIET0  MYHUUUIAIBHYIO  YCIyTY,
JOJDKHOCTHOTO  JIMLA OpraHa, NPEAOCTABISIONIET0 MYHMIMIIAIBHYIO — YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOIO LEHTPA,
OpraHu3aluid, NPEeAyCMOTPEHHbIX 4acThlo 1.1 cratem 16 denpepambHOro 3akoHa
Ne 210, nnm ux paOOTHUKOB B UCIIPABICHUU JOMYIIEHHBIX UMHU ONEYaTOK U OIIHOOK
B BBIAHHBIX B PE3YJIbTATE MPEAOCTABICHHS I'OCYJaPCTBEHHON WM MYHHIMIIAIBHON
yCIIyTy JOKYMEHTaX J100 HapylIeHHEe YCTaHOBJIEHHOTO CPOKa TaKUX UCIIPABJICHUN;

8) HapylleHHE CpOKa WM MOpsIKa BbIJAYM JOKYMEHTOB IO PE3YJIbTaTaM
IIPENOCTABIICHUSI MYHULIMITAIbHON YCIYTH;

9) npuoCTaHOBJIEHHE NPENOCTABICHUS MYHHLIMNAIBHOM YCIYrH, €CIu
OCHOBAHHUSl TPUOCTAHOBJICHUS HE MPEIYCMOTpPEHBbl (enepaabHbIMU 3aKOHAMHU U
NPUHATHIMA B COOTBETCTBMM C HMMHM WHBIMM HOPMATHBHBIMU NPABOBBIMU aKTaMU
Poccuiickoit ®denepanuu, 3aKOHAMU U UHBIMH HOPMATUBHBIMH MPaBOBBIMH aKTaMU
cyowsekToB Poccuiickoii denepaiiviv, MyHULUIIATbHBIMU PABOBBIMU aKTaMHU;

10) TpeGoBaHue y 3asBUTENS NPU MPEAOCTABICHUH MYHUIUIAIBHON YCIyru
JIOKYMEHTOB WJIM MH(OpPMAIUU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL TIPEAOCTaBIICEHUS MYHHUIMNAIBHOW YCIYTM, 3a HWCKIIOYEHHEM CJIy4aes,
IPETYCMOTPEHHBIX MYHKTOM 4 yacTu 1 ctateu 7 @enepanbHoro 3akoHa Ne 210-D3.

XKanoba nomkHa coaepKaTh:

1) HaumMeHOBaHME OpraHa, HPEJOCTABISAIOIIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBISIONIEr0 MYyHUIMNAIBHYIO YCIYTy, JIHOO
MYHUIIMIIAJBHOTO CIYXAIlero, pelieHuss W JaelcTtBus (Oe3daeiicTBHe) KOTOPBIX
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00XKaITyIOTCS;

2) dbaMminio, UMs, OTYECTBO (MOCIEaHEe - MPU HAJTUYHMH), CBEJCHUS O MECTE
XKUTEIIbCTBA 3aABUTEIA - PU3NIECKOTO JINIA JTMO0 HAMMEHOBAaHUE, CBEJICHUS O MECTE
HaXOXKJICHUS 3asBUTENS - IOPHIMYCCKOTO JIMIA, a Takke HoMmep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) PICKTPOHHON MOUTHl (IIPU HAIMYHMM) U
TIOYTOBBIN aJIpeC, M0 KOTOPHIM JIOJKEH OBITh HAMPABIICH OTBET 3asSBUTEIIIO;

3) cBeaeHUs 00 00XKaTyeMbIX pelIeHUIX U JeHCTBUAX (Oe37eiCTBUM) OpraHa,
MPEIOCTABIISAIONIETO MYHHUIMTIATBHYIO YCIYTY, JOJDKHOCTHOTO JIMIlAa OpTaHa,
MIPEIOCTABIISAIONIETO MYHUIIATIAILHYIO YCIYTY, JINO0 MYHHUITUTIAIIBHOTO CITY)KaIIETo;

4) nOBOJbI, HA OCHOBAHMM KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
nerctBueM (0e31eiCTBUEM) OpraHa, IpeloCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBISIONIEr0 MYHHUIMIIATBHYIO YCIYTY, JHOO
MYHHUITUTIATFHOTO CITyXaIlero. 3asBUTEIEM MOTYT OBITh IPEICTABICHBI JOKYMEHTHI
(pY HAJTMYKH ), TOATBEPKIAIOIINE JOBOIBI 3asIBUTEIS, JIMOO UX KOIIHH.

5.2. Opran MeCTHOTO CaMOYIIpaBJICHHUs, OpPTaHU3aIlMN U YIIOJHOMOYECHHbIC Ha
PacCMOTpPEHHE KAJI00BI JIMIAa, KOTOPHIM MOKET ObITh HalpaBlieHa kajo0a 3asBUTEIIS
B JI0Cy1IcOHOM (BHECY1I€OHOM) MOPSIIKE.

KanoObr Ha pemenus, AecTBus (0€37A€HCTBUSA) JOMKHOCTHBIX  JIWIL
paccMaTpuBalOTCs B TOPSIIKE U CPOKH, YCTaHOBJIEHHbIE dDenepaibHbIi 3aKOH OT
02.05.2006 Ne 59-®3 "O nopsnke paccMOTpeHHs oOpaiiieHuii rpaxkaan Poccuiickoit
Oenepanun’.

5.3. Cnocobsl uH(DOpMHUpOBAaHHS 3asgBUTEIEH O TOpSAKE TOJauYd |
paccMOTpEHUsI KalloObl, B TOM uunciie ¢ ucnoias3oBanuem EINTY, PIITY.

He mo3gHee mHs, Clieayromero 3a JHEM MPUHATHS PEIICHUS, 3aSBHUTEIIO0 B
NUCbMEHHON (QopMe U, TO KEJIaHUI0 3asBUTENsA, B DJIIEKTPOHHOU (opme
HaIPaBJISAETCS MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaATOOBI.

B cnydae mpusHaHus kanmoObl TOJJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO JaeTcsi WHGOpMaIs O JIeUCTBUSX, OCYIIECTBISAEMBIX OPraHOM,
MPENOCTABISIONIUM ~ MYHUIMIIAIBHYIO YCIyTy, B IEIIX HE3aMeIUTEILHOTO
YCTPAaHCHHs BBISBICHHBIX HAPYIIEHWW TMPU OKA3aHWUM MYHUIIMITAIBHOW YCIyTH, a
TaK)K€ TPHUHOCITCS W3BHHEHHWS 3a JOCTaBIICHHbIE HEYJ00CTBAa W YKa3bIBaeTCS
uHdopMaIusi O JaJbHEHIMX JEUCTBUSX, KOTOpPhIE HEOOXOJAMMO COBEPIIUTH
3asIBUTEINIO B IEJISX MOTYUYEHUS MyHUITUTIATHBHON YCITYTH.

B cnyuyae mpusHaHMS kajmoObl HE TOMJICKAIICH YIOBJICTBOPCHHIO B OTBETE
3asIBUTEIIO JAOTCSA apTyMEHTUPOBAHHBIC PA3bsICHEHUS O MPUYUHAX IPUHATOTO
pelieHus, a TaKke HHPOPMAIIHSI O TTOPSIKE 00KaTOBAHMSI IIPUHATOTO PEIICHUS.

B cnydae ycTaHOBICHHS B XOJI€ WM 1O PE3YJIbTaTaM PACCMOTPEHUS KaIOOBI
MPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO IPABOHAPYIICHUS WM TPECTYIICHUS
JOJDKHOCTHOE JIMII0, HAJEICHHBIC ITOJJHOMOYHMSAMH TI0O PACCMOTPEHHIO JKajlod
HE3aMe TN TEIHLHO HAMIPABIISIOT UMEIOIIHECS MaTEePHUAIIbl B OPTaHbl TPOKYPATYPHI.

5.4. TlepeyeHb HOPMATHBHBIX TPABOBBIX AKTOB, PETYIUPYIONINX TOPSIOK
nocyneoHoro (BHeCyAeOHOT0) O0XaJOBaHWS PENICHUN W JeUCTBUM (Oe3mercTBHS)
oprasHa, MpeOCTABJISIONIETO MYHHUIIUTAIBHYIO YCIYTY, a TaKXKe €ro JOKHOCTHBIX
I,

[Topsimok mocymedHOro (BHECYIEOHOTO) O0KATOBAHUS PEIICHUA U JEHCTBUN
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(Oe3meiicTBuUS) OpraHa, MPEAOCTABIIAIONIETO MYHHUIIUIAIBHYIO YCIYTYy, a TaKKe €ro
JOJDKHOCTHBIX JIMIl, PYKOBOJMTENS YIOJHOMOYEHHOTO OpraHa JIMOO CIelHaINCTa
YIIOJJTHOMOYEHHOTO OpraHa OCYILIECTBISIETCS B COOTBETCTBUM ¢ DenepaibHbIM
3akoHOM Ne 210-®@3, nocrtanosienuem lIpaButensctBa Poccuiickoit deaepanuu Ot
16.08.2012 Ne 840 "O mopsiike MoJayud U PacCMOTPEHHUs Kallod Ha pelieHus u
nevictBus (Oe3neicTBre) (enepaibHBIX OPraHOB HCIOJHUTEIBHOM BIACTU M HX
JOJDKHOCTHBIX JIUII, pefepaibHBIX TOCYAapPCTBEHHBIX CIYXKAIIKMX, TOKHOCTHBIX JIUIL
rOCYJIapCTBEHHBIX BHEOIODKETHBIX dboHI0B Poccuiickoi denepanuu,
TOCYJapCTBEHHBIX KOPHOpaIMid, HAJCICHHBIX B COOTBETCTBUU C (emeparbHbIMU
3aKOHAMH TIOJIHOMOYHMSIMH TI0 TPEJOCTABJICHUIO TOCYAapCTBEHHBIX YCIYr B
YCTAHOBJICHHOU cdepe NedaTeNbHOCTH, U HX JOJDKHOCTHBIX JIMIl, OpraHu3aluii,
peayCMOTpeHHBIX YacThio 1.1 crathu 16 denepanpHoro 3akona "OO opraHuzanuu
MPEOCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT", U UX paOOTHUKOB, a
Takke (QYHKIUOHAIBHBIX IIEHTPOB  MPEIOCTABICHUS  TOCYJAapPCTBEHHBIX M
MYHUIIMMAIBHBIX YCIYT U UX paOOTHUKOB".

6. Oco0eHHOCTH BBINIOJIHEHUSI AIMUHUCTPATHBHBIX Npoueayp (AelcTBuii) B
MO®IL

6.1. [IpenocraBnenne myHununaibHOU yciyru B M®L] ocymecTBisercs: npu
HaJIMYHUK 3aKJIFOUYEHHOTO COTJIAIIEHUS O B3aUMOJECHCTBUU MEXKIY YIOJIHOMOYEHHBIM
opranoM n M®II.

6.2. OcHOBaHMEM M1 Hayana NPEAOCTABICHUS MYHULMUIIAIBHOW YCIIyT'H
aBigercss oOpamenue 3asButens B MODIl, pacnosiokeHHbIE Ha TEpPUTOPUU
MYHHUIMTIATBHOTO 00pa30BaHusl, B KOTOPOM MPOKMUBAET 3asBUTETb.

6.3. HuadopmupoBanue  3asBUTEICH O  TOPSIAKE  IMPEIOCTABIICHUS
MYHUIMIAIBHON yciyrd B M®LI, 0 Xoz1€ BBINOJHEHUS 3anpoca O MPEeAOCTaBICHUN
MYHULMOAIBHOW YCIYrdM, IO MHBIM BOINPOCaM, CBA3aHHBIM C IPEIOCTABICHUEM
MYHULMOAIBHOW YCIYTHM, a TaKXe KOHCYJbTHPOBAHHUE 3asBUTENIEH O TMOPSAKE
IIPEOCTaBIEHN MyHUIMIIAIbHON yciayru B M®I] ocymiecTBiseTcss B COOTBETCTBUU
¢ rpaduxkom padotser MDII,

6.4. Ilpuem 3asBIEHUN O MPENOCTABICHUH MYHULMIIAJBHON YCIYyTM WM UHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl PEOCTABICHHS] MyHULIMITAIbHON YCITYTH.

[Tpu nuuynom oOpamenun 3asButenas B M®L[ coTpynHHK, OTBETCTBEHHbBIN 3a
IPUEM TIOKYMEHTOB:

- YCTaHaBJIMBAa€T JIMYHOCTh 3asBUTEIS HA OCHOBAHWUM JIOKYMEHTA,
YAOCTOBEPSIOIIETO €r0 JMYHOCTh, IPEACTABUTENS 3asiBUTENS - HAa OCHOBAHUU
JIOKYMEHTOB, YIOCTOBEPSIOLIMX €r0 JMYHOCTh U MOJHOMOYHS (B Cilyyae oOpalleHus
€ro MpeICTaBUTEINS);

- IPOBEPSIET NPECTABICHHOE 3asBJICHUE U JOKYMEHTBI HA IIPEIMET:

1) TekcT B 3asBJIEHUU NOAJIAETCA TPOYTEHUIO;

2) B 3asIBJICHUU yKa3aHbl (paMIIIUs, UMSI, OTYECTBO (TIOCIEIHEE - MPU HATUYUH )
¢buznyecKoro auua Mmoo HauMEHOBAHNE IOPUANYECKOTO JINIIA;

3) 3asiBJI€HUE NOANUCAHO YIIOJTHOMOYEHHBIM JIULIOM;
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4) [OpWIOXKEHbI  JTOKYMEHTBI, HEOOXOAWMBbIE ISl  MPEAOCTaBICHUS
MYHHULIUIIATIbHOW YCIIYTH;

5) COOTBETCTBUE JAHHBIX JOKYMEHTA, YJOCTOBEPSIOIIETO JIUYHOCTD, 1aHHBIM,
YKa3aHHBIM B 3as1BJICHUM U HEOOXOUMBIX TOKYMEHTAX;

- 3aloJIHAET CBEICHUS O 3asgBUTEIEC W IPEACTABICHHBIX JOKYMEHTAaX B
aBTOMaTU3UpPOBaHHOU MHPopmanonHol cucteme (AVUC MOL);

- BBIJAET PACIHCKY B IOJYYEHUU JOKYMEHTOB Ha IPEIOCTABICHHUE YCIYTH,
copmupoBannyio B AUC MOI];

- THPOPMUPYET 3aABUTENS O CPOKE MPEAOCTABICHHUS MyHUIIUTIATBHON YCIIYTH,
croco0ax MoaydeHus] HHPOPMAIHH O XO/1€ UCTIOTHEHUSI MyHUIIMTIATBHON YCIYTH;

- YBEIOMJISIET 3asIBUTENSL O TOM, YTO HEBOCTPEOOBAHHBIE JOKYMEHThI XPaHATCS
B MOI] B Teuenne 30 nHEH, MOCE YEro NEPEAAIOTCS B YIIOJITHOMOUYEHHBIN OPTaH.

6.5. 3asBiIeHME W TOKYMEHTBI, NPUHATHIE OT 3asBUTENS HA INPEIOCTABIICHHUE
MYHULUIAIBHOW YCIYTH, NMEpPEAaroTCs B YINOJHOMOYEHHBIM OpraH He Io3jaHee 1
paboyero AHs, CIEAYIOLIErO 3a JHEM PErucTpaliy 3asBJICHUS U JOKYMEHTOB B
M®II, nocpeacTBOM JUYHOTO OOpalIeHUs] IO CONPOBOJUTEIBHOMY PEECTpY,
coJieprKalleMy J1aTy U OTMETKY O Iepenadye, opOPMIIEHHOMY B JIBYX IK3EMILIspax.
VYka3aHHbIM peecTp 3aBepsercs coTpyaHUKOM MODI[ u mnepenmaercs CHeUaIvCTy
YIOJHOMOYEHHOIO OpraHa Ioja noanuck. OAuH 3K3eMIUIP CONPOBOAUTEIBHOIO
peecTpa OCTaeTcs B YIIOJHOMOYEHHOM OPIraHe M XPaHUTCS KaK JTOKYMEHT CTPOIrOM
OTYETHOCTH OTHEIBHO OT JIMYHBIX J€J, BTOpor - xpaHutcs B M®PII. B 3assnenun
IIPOU3BOJIUTCS. OTMETKA C YKA3aHHEM PEKBU3HMTOB PEECTPA, IO KOTOPOMY INEpEAAHBI
3asIBJICHUE U TOKYMEHTHI.

6.6. Bprgaua 3agBHUTENIO pe3yJibTaTa MPEJOCTABICHHUS MYHHIIMIAIBHON
yCIyrd, B TOM YHCJI€ BblJa4a JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEINE,
MOATBEPKAAIOIINX COAECPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HalpaBJIeHHbIX B ML
[0  pe3yibTaTaM  [PEIOCTABICHUSA  MYHHULIMIAIBHBIX  YCIyI  OpraHaMu,
[IPEAOCTABIAIOIIMMY MYHULIMIIAIBHBIE YCIYyI'M, a TAakKe BblJadya JOKYMEHTOB,
BKJIIOYasi COCTaBJI€HHME Ha OyMa)XHOM HOCHUTEJIE U 3aBEPEHUE BBIUCOK U3
MH(GOPMAILIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIONIMX MYHULIUTIATbHbBIE YCITYTH.

[Tpu oOpamieHun 3asBUTENS 3a MPEIOCTABICHUEM MYHMIIMIIAIBLHOW YCIyTH
yepe3 MODI][ Bemaua pesyiabrara NOPEIOCTABICHUS MYHULMNAIBHOW YCIYTH
OCYIIECTBIISICTCS TIPH TUYHOM oOpamiennu B ML,

6.6.1. OTBETCTBEHHOCTh 3a  BbIJAYY  pe3yJibTaTa  IPEIOCTABICHUS
MYHUIMIIAIBHON  yCciIyru  HeceT  cOoTpyaHUK  MODILI,  ynoJHOMOYEHHBIN
pykosoauresnem MOLI.

6.6.2. [lng nonydeHus: pe3yiabTara MpeoCTaBICHUS] MYHUIIMITAIBHON YCITYTH B
M®I] 3asgBuTenp NOPEeAbABISIET NOKYMEHT, YAOCTOBEPSIOIIMN €ro JMYHOCTH U
pacnucky.

B ciydae oOpamieHus nmpeAacTaBUTENs 3assBUTENS MPEICTABIAIOTCS TOKYMEHTHI,
YAOCTOBEPSIOMINE JIMYHOCTD M TMOATBEPKIAIONIME IIOJHOMOYHUS IPEIACTABUTEI
3a5IBUTEIIA.

Corpyagauk MOILI, OTBETCTBEHHBI 3a BbIIAYy JOKYMEHTOB, BBIJIAET
JIOKYMEHTBI 3asiBUTEINI0 U peructpupyeT pakt ux Bbinaun B AUC M®L. 3asBurens
MOJTBEPXKIaeT (HaKT MOTYyUEHHUS] JOKYMEHTOB CBOEH MOAIMKCHIO B PACIUCKE, KOTOpas



octaetrcs B MOII,.

HeBocTtpeboBanHbie 1OKyMeHTHI XpaHsaTcs B M®II B teuenne 30 nHe, mocie
YEro MepeaoTcs B YIIOJTHOMOYEHHBIA OPTaH.

6.7. Vnble neiicTBUsA, HEOOXOAMMBIEC IJIS MPEAOCTABICHUS MYHUIUIAILHOM
YCIYTd, B TOM 4YHCIIE CBA3aHHbICE C MPOBEPKON JIEUCTBUTEIBHOCTH YCUJIEHHOMN
KBATM(PUIIUPOBAHHON AJIEKTPOHHOM TMOJNUCH 3asBUTENs, HCIOJIb30BAHHON MpHU
oOpalieHnH 3a MOJTYyYEHUEM MYHMIIMNAIbHOW YCIYTH, a TaKKe C YCTAaHOBJICHUEM
MEPEUHs] CPEACTB YAOCTOBEPAIOIINX LEHTPOB, KOTOPBIE JOMYCKAKOTCS IS
UCIIOJIB30BaHUsl B LENAX OOECHEUYeHUs] YKa3aHHOW NPOBEPKU U OMNPENCISIOTCA Ha
OCHOBAHUW YTBEPKIAEMON YINOJTHOMOYEHHBIM OpPraHOM II0 COTJIACOBAHUIO C
DenepanbHON city»)00i Oe3onacHoct Poccuiickoit ®deaepariuu MoJeinu yrpos
0e3onacHocTu MHPOpMaluu B MHOOPMAIIMOHHONW CHUCTEME, HCIOJIb3yeMOUM B LIEJISIX
npuemMa oOpanieHud 3a MOJYyYEHHEM MYHHULIMNAIBHOM yciIyru U (WIH)
MPEAOCTaBJIEHUS TaKOU yciuyrd, B MOLI He npeayCMOTPEHBI.

6.8. JlocynebHoe (BHecyneOHOE) OOXKalOBaHWE PEIICHHUH U JACHCTBHM
(6e3meiictBusi) MODIL, corpynnuka MOPI[ ocymecTBiasiercs B MHOpSIKe,
MPEAYCMOTPEHHOM IIYHKTOM 5.1 HACTOSIIIETO aAMUHUCTPATUBHOTO PEIJIAMEHTA.
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ITpunoxenne Ne 1

K aJIMAHUCTPAaTUBHOMY PETIaAMEHTY
MIPEIOCTABICHIS] MYHUIIUIAFHON YCIIyTH
"[IepeBox XKHUIOTO TOMEIICHHS B
HEKUJI0€ MIOMEIIECHUE W HEKUIIOTO
MIOMEIIEHHUS B JKHJIO€ TIOMEIeHHE"

baok-cxema
NMPeI0CTABJIEHNS MyHUIIUNIAABbHOU ycayru "'[lepeBo/ Knjioro noMeuieHusi B He:XKUJI0e
noMeneHue U He;KUJIOro oMellleHHs B JKHJI0e moMenienue'

BasiBuTens |

v

IIpueM n peructpanys 3asBI€HUS U JOKYMEHTOB Ha MPEAOCTABICHUE
MYHUIHMNATBHON ycinyru 1 pabounii 1eHb

v

[IpunsTHE peleHus 0 MePEBOJIC WU 00 0TKa3e B NIEPEBOJIC HKHUIIOTO ITOMEIICHHS B
HEXWIOE U HEKIJIOTO IIOMEIIEHUS B )KUIIOE IIOMeleHue 45 nueit

v

Brinava (HanpaBieHue) JOKYMEHTOB 110 pe3yJibTaTaM MpeqoCTaBIeHUs
MYHHIIUATIATBHON yCiyTu 3 pabounx JHA

v

3asBUTEIH




[Ipunoxenne Ne 2

K aJMUHUCTPATUBHOMY PETJIAMEHTY
MIPENOCTABIEHNS MYHULMIIAJILHON yCIIyTU
"[lepeBo/1 KUIOTO TIOMEIICHUS B
HEXWIOE ITOMEIIEHNE U HEKUIIOTO
MOMEIIEHUS B )KUJI0€ MoMeleHue"

IIpaBoBbIe OCHOBaHMS MPEAOCTABJIEHUA MYHUIIMNIAJIbHOM yciayru "'[lepeBos kuiioro
NMOMeIeHUs] B He)KUJI0€ MOMellleHHe U HeKUWI0ro MoMellleHUs B :KIJioe noMemieHue' (najee -
MYHHMIHMNAJIbHAA yCJIyra)

[IpenocraBienrie MyHUIIMTIAIIBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:

- Kumuuaeim Konekcom Poccuiickoit denepaiuu;

- ¢enepanbabiM 3aKkoHOM OT 27.07.2010 Ne 210-®3 "OO6 opraHu3anuu MpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT";

- mocta”oBienneMm IlpaBurensctBa Poccuiickoit ®denepanmuun ot 26 centsaops 1994 r.
No 1086 "O rocyaapcTBeHHOM )xunuuiHoi nucnekuuu B Poccuiickoit denepaun';

- nocranosienueM llpaButenbctBa Poccuiickoit @enepamuu ot 10 aBrycra 2005 Ne 502
"O6 yTtBepkIeHuu (HOpMbI YBETOMIIEHUSI O MepeBoje (0TKa3e B MEPEBOJE) JKUIOrO (HEXKHIIOrO)
MOMEIICHHS B HEeXUI0e (kuiioe) momemnieHue"

- pacniopsikenneM [IpaBurtennctBa Poccuiickoit denepanuu ot 17 nexadpst 2009 r. Ne 1993-
p "OO yTBepX/IeHUU CBOJHOTO TNEPEYHs MEPBOOYEPETHBIX TOCYIAPCTBEHHBIX M MYHHIIMITATbHBIX
YCIIYT, IPEIOCTaBISEMBIX B AJIEKTPOHHOM BuUe";

- UHBIMA HOPMATHBHBIMH aKTaMU OPTaHOB MECTHOTO CaMOYIPAaBJIECHHUS, HA TEPPUTOPHHU
KOTOPBIX MPEOCTABISAETCS MYHUIIUTIAIbHAS yCIyTa
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IIpunoxxenne Ne 3

K aIMUHUCTPATHBHOMY perjlaMeHTy
MIPEIOCTaBICHUS MYHUINTIATEHON YCITyTH
"[lepeBo/1 KUIOTO TIOMEIICHUS B
HEXWIOE TIOMEIICHNIE M HEXKUIIOTO
MOMEIIEHUS B )KUJI0€ nmoMenieHue"

®opma 3asIBJICHHS
0 NpeJoCTABJICeHUH MYHUIUIIAJIbHOM YCIYTH

KOMY:

(HauMeHOBaHHE YIOJIHOMOYEHHOTO OpraHa UCIOIHUTEIBHON BIaCTH
cyopexra Poccuiickoit @eneparyu Wi opraHa MECTHOTO
CaMOYIpaBIICHN )

OT KOro:

(nmomaOe Hammenosanue, UHH, OI'PH ropuamaeckoro nuia)

(xoHTaKTHBIH TenedoH, 3JeKTPOHHAs 1T0YTa, IIOYTOBBIN aapec)

(bamumust, uMst, 0TYECTBO (MOCTICIHEE - IPH HAIUYHH, TaHHBIC
JIOKYMEHTA, YAOCTOBEPSIOLICTO THIYHOCTh, KOHTAKTHBINA TeNe(OH,
aZpec AMEKTPOHHOH IMOYTHI YIIOJTHOMOYEHHOTO JIAIA)

(maHHBIE IPEACTABUTENS 3aIBUTEIS)

3agBjieHue
0 TmepeBojIe )KNJI0T0 MOMeIIeHUsI B HeJKNJ10€ TIOMelleHne
M HEKUJIOT0 IMOMEIIIEHUA B JKMJI0€ IMMOMCEIIICHUE

[Ipomry IIPEAOCTaBUTh MYHUIUIIATBHYIO yCIyry
B OTHOLICHHMM IIOMEILEHMS, HAXOAALIEToCs B

COOCTBEHHOCTH

(151 pu3MYecKUX JUL/MHANBUYANbHBIX npeanpunumMareneit: @O, 10KyMeHT, yA0CTOBEPSIOMN
JUYHOCTH: BUA qokyMeHnTa nmacrnopt, MHH, CHUJIC, OT'PHUII (nns uHAMBUAYaIbHBIX
MpeANpPUHUMATEIICH ), 1T FOPUINYECKHX JIUI]: TIOJTHOE HauMEHOBaHue opuanyeckoro auna, OI'PH,
WNHH pacnonoxeHHOro no ajpecy: (ropon, ynuna, MpoCTeKT,
poe31, MePEyIIOK, MOCCe)

(Ne moma, Ne xopryca, cTpoeHuUs)

(Ne kBapTHpBI, (TEKyIlee HA3HAYCHUE TOMEIICHHUS (00IIIast TUIOIIA b, YKUTas
MoMeIteHus1) ((KUIT0e/HEXKHIIIOE) TUIOIIAIb) U3 (3KUIIOT0/HEKUIIOT0) ITOMEILICHUS B
(Hexxuioe/xuinoe) (Hy>KHOE MOAUYEPKHYTH)

IMoamuce

(pactmmdpoBKa MOANCH)
Hara




IIpunoxenne Ne 4

K aIMUHUCTPATUBHOMY PETJIAMEHTY
MIPENOCTABIICHNS MYHULIUIIAJILHON yCIIyTH
"[lepeBo/1 KUIOTO TIOMEIICHUS B
HEXWIOE ITOMEIIEHNE U HEKUIIOTO
MOMEIIEHUS B )KUJI0€ nmoMenieHue"

YTBEPX/IEHA
[TocTanoBnennem
[IpaBurensctBa Poccutickoi
Oenepannn

ot 10.08.2005 Ne 502

®opma

yYBe/IOMJIEHUSI 0 TiepeBo/ie (0TKa3e B MepeBojie) :KUJIOr0 (HesKUI0r0) moMeneHust
B HeKIJ10€e (3KIJ10€) IoMellleHHue

Komy

(bamumust, UM, OTYECTBO -

JUISL TPaXKIaH;

IMOJIHOC HAMMCHOBAHHC OpraHr3aluu -

JUISL FOPUINYECKUX JIHIL)
Kyna

(TOYTOBBIN HHIIEKC U aIpec

3adABUTCIIA COTJIaACHO 3asABJICHUIO

0 TepeBo/Ie)

YBenomienue
0 nepeBojie (0TKa3e B MepeBo/ie) KUJI0T0 (HEKHUIO0T0)
NMOMeIeHUsI B HeKUI0€e (SKujioe) momMenieHme

(HOJ'IHOC HaMMCHOBAHUEC OpTraHa MECTHOI'O CaMOYIIPpaBJICHU,

OCYILIECTBIISAIOLIETO TIEPEBO/ TIOMEIIECHNS)
pPaccMOTpPEB MPEACTABICHHBIE B COOTBETCTBUU C 4YacThio 2 crarbu 23 JKwimmrHoro kojekca
Poccuiickoit ®enepanuui  JOKYMEHTHI O MEPEBOJAE MOMEIIEHUs OOIIEeH MIomaabio KB.
M, HaXOJIAIIErocs 1o aapecy:
(HaMMEHOBaHUE TOPOICKOTO UJIH CETBCKOTO TOCETICHHUS)

(HaMMeHOBaHUE YIHIIBI, IUTOMIAIN, IPOCIIeKTa, OyIbBapa, mpoe3aa u T.11.)
IIOM _ , Kopnyc (BlIaJeHHe, CTPOCHHUE) , KB. , U3 )KUI0T0 (HEKUIIOr0) B HEXKMIIOE (GKUIIOE)
(HEeHY>KHOE 3aYEPKHYTh) (HEeHYKHOE 3aUEepPKHYTBH)
B IIEJIAX MCIOJIL30BaHUS MIOMEIIECHHUS B KQUeCTBE
(BU MICTIOJIb30BAHUS TTIOMCIIICHHS

B COOTBCTCTBHHU C 3asBJICHHUEM O HepeBOIIe)


http://internet.garant.ru/document/redirect/12141483/0
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PEIINJI ( ):
(HaMMEHOBaHME aKTa, 1aTa €ro MPUHATHSI U HOMED)
1. [TomemeHue Ha OCHOBAHHUH TTPHUIIOKEHHBIX K 3asBIICHUIO TOKYMEHTOB:
a) TIEPEeBECTH U3 KUJIOTO (HEXKHUIIOT0) B HEXKMII0E (OKUII0€) O3 MpeaBapUTEIIbHBIX YCIOBUH;
(HEeHYKHOE 3a4EpKHYTb)
0) mepeBecTH M3 JKWIOTO (HEXKHWJIOro) B HEXuioe (KWIOE) MpPU YCIOBHU TIPOBEICHHS B
YCTAHOBJICHHOM IOPS/IKE CISAYIOIINX BUIOB paldoT:

(mepedeHp paboT MO NEPEyCTPOUCTBY

(meperyiaHupoOBKE) TOMEIICHUS

WM UHBIX HEOOXOJUMBIX padoOT IO PEMOHTY, PEKOHCTPYKIIMH,

pecTaBpaiuy MOMEIICHHS)

2. Orka3aTh B MEPEBOJAE YKAa3aHHOTO IMOMELIEHHsI M3 KUJIOro (HEXWIOro) B HEXHIIOe
(>kui0€) B CBSI3U C

(ocHoBaHMe(s1), yCTAaHOBIIEHHOE YacThio 1 cTaThu 24

JKunumraoro xoaekca Poccutickoit denepariim)

(TOJKHOCTD JTUIA, TIOIITHACABIIIETO (moamuck) (pacmmdpoBKa MOAMUCH)
YBEJIOMJICHHE)

noom 202 .
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