COBPAHUE JIEITYTATOB
IJIACTOBCKOI'O MYHULMAIAJIBHOIO OKPYTA
YEJISBMHCKOW OBJIACTH

PEIHIEHUE

« 19 » 09 2024 r. No27

06 yrBepxaeHun [lonoxxenus 06 anmnapare
CoOpanus neryratoB [LinacToBckoro
MYHHUIIUTIATBHOTO OKpyTa Yensounckoit o6nactu

B cootBerctBumn ¢ ®enepanpubiM 3akoHOM OT 06.10.2003 1. Nel31-D3 «O6
oOlMX MNPUHLMIIAX OpPraHU3alMM MECTHOro camoyrpasieHuss B Poccuiickoii
Ddenepann», pyKoBOJACTBYsCH pemieHrnem CoOpanust nemytatoB IlmactoBckoro
MYyHHIIUTIaJTbHOTO OKpyra Yemsounckorr obOmactu ot 19.09.2024 Ne 23 «O06
YTBEPXKACHUM CTPYKTypbl M IUTATHOW uMcieHHoctH CoOpaHusi JAemnmyTaToB
[InacToBCcKOTO MyHUIIMITATIBHOTO OKpyra YensOunckoir oOmactuy, Cobpanue
nenytatoB [11acTOBCKOro MyHUIIUMIAIEHOTO OKpyra YenssOuHCKoN 00IacTu

PEITIAET:

1. VrtBepnute Ilomoxxkenne 00 ammapate CoOpaHusi JIemyTaToB
[11acTOBCKOTO MYHMIIMIAIBLHOTO OKpyra YenssOMHCKOW 007acTH  COIVIACHO
TIPUIIOKEHUIO.

2. Hacrosiiiee peiieHue omyOJMKOBaTh Ha OQUIMAIBHOM CalTe Ta3eThl
«3namst  Oxtsa0ps» (http://plast-gazeta.ru) u pasMecTuTh B HWH(POPMAIIMOHHO-
TeJeKOMMYyHUKaImoHHoM cetu « uTepuer» (https://plastrayon.ru/).

3. HacTosiiee perienue BCTynaeT B CUIIy MOMEHTA IPUHATHUS.
[Tpencenarens CoOpaHus 1emyTaToB

[T1acTOBCKOTO MYHHITHITAILHOTO OKpYTa
YensaOMHCKOM 001acTH A.Bb. CakenOaen



[Ipunoxenue
K pemienro CoOpaHust 1emyTaToB
[11acTOBCKOTO MyHUIIMIIATBHOTO OKpPYyTa

YeastOMHCKOI 00J1acTH
o1 19.09.2024 1. No27

[TOJIOXKEHUE
00 ammapate CoOpanus aemyratoB [11acTOBCKOr0 MyHHIIMITAIBHOTO OKpYTa
YeastOMHCKOI 00J1acTh

1. OO01He MOJIOKEHUS

1.1. Tlomoxenue o0 anmapate CoOpanusi npemytatoB IlmacToBCKOTO
MyHUIMOAIbHOTO OKpyra YenaOuHnckoir obnactu (ganee - IlonmoxkeHwue)
pa3paboTtaHo B cooTBeTcTBUH ¢ DenepanpabiM 3aKk0oHOM 0T 06.10.2003 Ne 131-D3
«O0 00mMX MPUHIHUIIAX OpraHU3aAlMH MECTHOTO camoylpaBieHusi B Poccuiickoi
denepauuny, pernmamentoM  CoOpanus  aemyratoB  [lmacTtoBckoro
MYHUIUIIATBHOTO OKpyra YensiOMHCKOM 001acTH.

1.2. Anmapar CoOpanusi aemytaTtoB I[l1acTOBCKOTO MYyHHUITMTIATBHOTO
okpyra YensOuHckol obOnactu, (nanee - ammapart), sBIsSeTcs (PYHKIIMOHAIBHBIM
NOCTOSIHHO ~ jeWcTByrouuM  opraHoM CoOpanust genyrtatoB [lmacToBckoro
MyHHUITUTIATBHOTO OKpyTa YensOunckoit oomactu (nanee - CoOpaHue 1emyTaToB).

1.3. Anmapar He SIBIAETCS IOPUIMYECKUM JIMIOM HE MPEKpaliaeT CBOEH
NESTEIbBHOCTH € OKOHYaHWeM mosiHoMounii CoOpaHusl JemyTaToB OYEepeaHOTrO
co3biBa. COTpyIHUKH armapara paboTaroT Ha MOCTOSIHHOM OCHOBE.

1.4. Annapar ¢popmupyercs B COOTBETCTBUM ¢ HactosiuuM [lonoxenuem u
HITaTHBIM pacIUMCaHuEM, YTBEpKIaeMbIM npeacenatenem CoOpaHust 1EeMyTaToOB.

1.5. B cBoeli gesaTenbHOCTHM anmapar pykoBojcTByercss KoHcturynuein
Poccuiickoit ®denepanvu, denepaibHbIMH 3aKOHAMH, 3aKOHaMH UYensiOMHCKOM
00J1aCTH U UHBIMU HOPMATHBHBIMU NMPABOBBIMU akTamMu Poccuiickoit deaepannu u
Yenssounckoir o6mactu, YctaBoM [I1acTOBCKOro MyHUIMIAIBHOTO OKpyra
YensOuHCKOM 001aCTH, MyHUIIMTIATBHBIMU TIPABOBBIMU aKTaMU OPIaHOB MECTHOTO
camoymnpasiieHus [1macToBckoro MyHuIMnanasHoro okpyra Yens6uHckoit o6nactu,
HactosiuM [losoxxenuem.

1.6. Anmapar mnpu BBINOJHEHMH BO3JOKEHHBIX Ha HEro 3ajad
B3aMMOJIEUCTBYET C OpraHamMu TrOCYJapCTBEHHOW BJIACTH W OpPraHaMH MECTHOIO
CaMOYIIPABJIEHUS,  MYHULMIAIBHBIMU  NOPEINPUATUAMH,  YUPEKIACHUSIMM,
OOIIECTBEHHBIMHU OpraHU3aLUsIMU.

2. OcHoBHbIe 33/1auu anmapara CoOpaHus AenyTaToB
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OCHOBHBIMU 3aJ]a4aMH annapara sSBJSTFOTCA:

2.1. OpraHu3alMOHHOE, TIPAaBOBOE, JOKYMEHTAIIMOHHOE, KaJapoBOE,
UHPOPMAIIMOHHOE, MAaTEpUaTbHO-TEXHUYECKOE U  (PUHAHCOBO-XO3SHCTBEHHOE
obecniedenue aesrenbHocTi CoOpaHust AEMyTaToB.

2.2. Koopaunanus pabotrel CoOpanus aemyTatoB, aemnyTtatoB CoOpaHus
JEIyTaToB.

2.3. OxazaHue KOHCYJIbTAllMOHHOMN, OPraHU3aIIMOHHOM M TIPaBOBOI MTOMOIIH
nemytaraM CoOpaHus AEmyTaToB.

3. OcHoBHble (pyHKIMH annapata CoOpaHus 1emyTaToB

Anmapat Jyisl BBIIOJHEHUS BO3JIOKEHHBIX HA HETO 3a7a4 BBITIOIHSET CIEeAY-
1o1mue GyHKINH:

3.1. Ha ocHOBe mpeaIoxkeHuil NOoCTOSIHHBIX Komuccud CobOpaHus
JIEIIyTaTOB, OPTaHOB MECTHOTO caMoynpasieHus [[1acTOBCKOro MyHHIIMIIAIBHOTO
okpyra (opmMupyer NpOEKThl IUIAHOB JenyTaTckux komuccuit u CobOpanHus
JICIIyTaTOB HAa OYEPEIHOU IO/,

3.2. OpranuszyeT NOATOTOBKY U TmpoBeaeHue 3acedanuii CoOpanus
JIEMyTaTOB, MOCTOSTHHBIX KOMUCCHI, pab0UYuX TPYIII, a TAK)KE UHBIX MEPOTIPUATUA,
npoBoguMbIX CoOpaHHeM JIeTTyTaTOB.

3.3. @opmupyer mnoBecTKH JHA 3acenaHuit CoOpaHusi AenmyTaToB,
OCYUIIECTBIISIET PETUCTPALIMIO AEMYTAaTOB, MPUIIIAIEHHBIX Ha 3aceaanust CoopaHus
JIETyTaTOB, MTOCTOSIHHBIX KOMUCCHIA.

3.4. CornacoBbiBaeT ¢ mnpexacenareneM CoOpaHusi JeNyTaToB CIHCKU
NPUTIAMIEHHBIX HA 3acelaHus, U3BENlaeT JACNyTaTOB M MPUTJIAMIEHHBIX O
MIPOBEJICHUN OUYEPEAHBIX U BHEOUEPEIHBIX 3aCeIaHuUsIX.

3.5. OOecneunBaeT TOATOTOBKY TPOEKTOB pEUICHUH, BHOCUMBIX IO
uHunatue CoOpaHus JeNMyTaTOB U MOCTOSTHHBIX KOMUCCUI Ha 3aCelaHus.

3.6. T'oroBur, pegakTupyeT U OQGOPMIISICT pEIICHHs TIOCle 3acedaHus,
MPEACTABIACT pEIIeHUs Ha moAnuch Tmpexacenarento CoOpaHus AEMyTaTOB,
HaIpaBJISIET pElIeHUsl sl MoAnucaHus riiaBe [1macToOBCKOrO MYHHUIIMIAIBLHOTO
OKpyra.

3.7. Odopmasier mpoTokobl 3acenannii CoOpaHus JemyTaToB, TOCTOSHHBIX
KOMHUCCUM, MPEACTaBIsET UX Ha Moanuch npeaceaarento CoOpaHusi AeMyTaToB,
MpEACENATENAM KOMUCCHUN.

3.8. OcyliecTBISIET PErucTpaIyio, pacChbliky U OMyOJUKOBAHUE PEIICHUMN
npuHATEIX CoOpaHueM JIernyTaToB.

3.9. ®opmupyeT mNEpeUCHb U HAMNPABIAECT PEHICHUS HOPMATUBHOIO
XapakTepa Ha JJIGKTPOHHOM HocHTelle B [JlaBHOE ympaBi€HHE IOCTULIUU
YensOuHckol 00JMacTH i BKIIOYECHHS B PerucTp MyHUIIMIIATBHBIX TPABOBBIX
aKTOB.

3.10. Oka3piBaeT KOHCYJbTaTUBHO-METOJAMYECKYIO IIOMOIIb JEMyTaTam,
COJICMICTBUE B OCYLIECTBICHUU AEMYTATCKUX MOJTHOMOYHA.

3.11. IlpuHuMaeT, perucTpupyeT U BeAET Y4Y€T BCEH MOCTYMAIOIIEH B



CoOpanue JenyTaToB KOPPECIOHACHIIMH, obOecreunBaeT €€ CBOEBPEMEHHOE
paccMOTpEeHHEe, TMPOXOXKIEHHE U  HUCIHOJHEHHE, OTIPABISIET  UCXOMISIIYIO
KOPPECTIOHICHITHIO.

3.12. OcymectBasier odopmMmieHHE, BbAaYy YIOCTOBEPEHUN JEMyTaTOB
CoOpaHnus emyTaToB, 3HAYKOB JICTTyTaTaM.

3.13. Opranusyer 3akynky (usrotoBienue) OnaHkoOB [lou€THBIX Trpamor,
bnarogapcTBEHHBIX TUCEM M UHBIX OJAHKOB HEOOXOAMMBIX 7151 paboThl CobpaHus
Ty TaTOB.

3.14. OcymiecTBisieT MOATOTOBKY MPOEKTOB petieHnid CoOpaHus JenyTaToB
o HarpaxzaeHuu [lou€THpiMM TpamMoTamMu U brarogapcTBEHHBIMH MMHUCbMAaMHU
CoOpanust gemyTaToB, BEeAET YY€T M PErMCTPAlMI0 MOCTYNUBLIMX B aJpec
npenceaarenss CoOpaHus JenyTaToB JOKYMEHTOB (XOAATalCTB) O HarpakJIe€HUU
[TouérHpiMu rpamMoTamu U brarogapcrTBeHHbIMH nUcbMaMu CoOpaHus JEMyTaTOB
K IIpo(hecCHoHaAIbHBIM U FOCYAapCTBEHHBIM IIPA3AHUKAM.

3.15. OcymectiseT opopmiieHHE, peructpanuio u yuet [1ou€THbIX Tpamor,
bnaronapctBeHHbIX nucem CoOpaHus AEMyTaTOB.

3.16. Benér »xypHaibl peructpanuu npuHATbIX CoOpaHHeM JenyTaToB
pELIeHM, TOCTAaHOBJICHUI U pacnopsikeHul npenacenartens CoOpaHusi AeMyTaToB,
U3/IaBaEMBIX UM TI0 BOTpocam JesaTenbHoCcTH CoOpaHus 1emyTaToB.

3.17. Opranu3yer NU4YHBIA MPUEM TpaxAaH NIPEACENaTeNIeM, IEIyTaTaMHu
CoOpanust 1ermyTaToB.

3.18. Tlo mopyuenuto npencenatenss CodpaHus IEMyTaTOB TOTOBUT OTBETHI
Ha oOpallleHusl IOpUAMYECKHX JIMI, TpakJaH IO BOIpPOCaM, OTHOCSIIMMCS K
komneTeHuu CoOpaHusi AEMyTaToB.

3.19. Hampasnser noctrynuBmme B CoOpaHusi JEMyTaTOB MHCbMEHHBIC
oOpallleHusi, COJEepKallhe BOIMPOCHI, pEUICHHE KOTOPbIX HE BXOAMUT B
komnereHuuio CoOpaHusi JemyTaToB, B COOTBETCTBYIOIIMH OpraH Wid
COOTBETCTBYIOIIEMY JIOJDKHOCTHOMY JIMIy, B KOMIIETEHIIMIO KOTOPBIX BXOIUT
pellieHrne TMOCTAaBJICHHBIX B OOpalleHUHd BOMPOCOB, B COOTBETCTBUU C
®enepanbubiM 3akoHOM 0T 02.05.2006 N 59-®3 «O mopsigke paccMOTpeHUs
oOpaineHuii rpaxaan Poccuiickoit deaeparum.

3.20. OcyuiecTBasieT MOATOTOBKY TOCTAHOBJIEHUH W PacHoOpsKEHUN
npencenarenss CoOpaHus JenmyTaToB MO BompocaMm nestenbHocTH CoOpaHus
Ty TaTOB.

3.21. ObecnieunBaeT KOHTPOJIb HCTIOTHEHUS peniennii CoOpaHus emyTaToB,
MIOCTAHOBJICHUH U pacniopsbkeHui npeacenatens CoOpaHus AemyTaToB.

3.22. Y4acTByeT B paCCMOTPEHHH 3aIllPOCOB, MHUCEM OPTaHOB MPOKYPATYPHI
U aKTOB MPOKYPOPCKOTO  pearupoBaHust  (IIPOTECTOB, MpPEICTaBICHUIA),
noctynuBimx B CoOpaHue OemyTaToB, W IO pe3yslbTaTaM HMX PAaCCMOTPEHHS B
MOJIFOTOBKE OTBETOB, MPOEKTOB periennii CoOpaHus AemyTaToB.

3.23. Pasmemaer uHdopmanuioo o aestenbHoctd CoOpaHusi JEMyTaToB B
CpelICTBaX MAaccoBOM HMH(pOpMaluHh, Ha OQPUIMATBHOM cailTe aIMUHUCTPALMH
[11acToBCKOrO MyHUIIMIIATBHOTO OKpyTa B ceTh IHTepHET 1 obecneurnBaeT JOCTYI
K JAaHHOW MH(pOpMALIHH.



3.24. Opranuzyer KajapoBylo pabOTy B anmapare, JIOKyMEHTaJIbHOE
POXO0XKJACHNUE COTPYTHUKAMU anmnapara MyHULIUTIATbHON CITYKOBI.

3.25. CocraBnsieT MPOEKT HOMEHKIATypel jen ammapata CoOpanus
JIEMyTaTOB, MPEJCTaBIsIET €ro Ha YTBEPXKIACHHE B YCTAHOBJICHHOM TMOPSIIIKE,
dopmupyer B «Jlema» mokymeHnTsl CoOpaHuUsi [EMyTaToOB B COOTBETCTBUU C
YTBEPKIAECHHON HOMEHKIATypOH AEl.

3.26. OdopmiisieT, yYUTHIBAET U XPAHUT B TEUCHHE YCTAHOBIEHHOTO CPOKa
«dena» u npyrue nokymeHntsl CoOpaHust IemyTaToOB, TOTOBUT U CIAET UX B apXUB.

3.27. O0ecneunBaer coTpyaHukoB amnmapara CoOpaHus JemnyTaToB
MaTepUaIbHO-TEXHUYECKUMH  CPEIICTBaMH,  KAHLEISAPCKUMH W JAPYTUMH
MPUHAIICKHOCTSIMHU.

3.28. BremmonHger wuHBbIE (YHKIWH, BBITEKAIONUE W3 HEOOXOJAUMOCTU
obecnieuenus aestenbHocTH CoOpaHUs JENyTaToOB, MOJHOMOYUIN Ipeaceaarens u
JIEIyTaTOB.

IV. CTpykTypa u mITaTHas YUCIEHHOCTD amnmapara

4.1. PyxoBoaureneM anmapara sBigercs npeacenarens CoOpaHus
JIEIyTaTOB.

4.2. CrpykTypa ¥ IITaTHas YHCJICHHOCTh almapara yTBEp)KIaeTcs
pemernriem CoOpaHus EMyTaToOB.

4.3. AnmaparT COCTOMT W3 MYHUIMMNAIBHBIX CIYXKallUX ¢ JIPYyTUX
PabOTHUKOB, 00ECIIEUNBAIOIINX AesATeIbHOCT, CoOpaHusl ey TaToB.

V. IlpaBa u 00s3aHHOCTH PAOOTHUKOB ammapara

5.1. PabotHuku amnmapata CoOpaHusi IEMyTaTOB JIJIsi OCYIIECTBICHHS CBOUX
MOJTHOMOYHM UMEIOT MPABO:

5.1.1 3ampammBaTh B  YCTAaHOBJIEHHOM  TMOPSAKE  HEOOXOAMMYIO
MH(OpPMAIMI0O OT OpPraHOB HCIOJHHUTEILHON BJIACTM M OPraHOB MECTHOIO
camoyrpaBieHusi [17acTOBCKOro MyHHUIMIIAJBHOTO OKpyra IO BOINpOCam,
OTHOCSAILIMMCS K MOJTHOMOYUSIM arapara;

5.1.2 B3auMo€iCTBOBAaTh C OpraHaMy rOCyAapCTBEHHOM BJIaCTH, OpraHaMu
MECTHOTO CAaMOYIpPABJIECHUS, OpPraHu3alusMU [0 BOMNPOCAM JIEATEIbHOCTH
amnmapara,

5.1.3. Ha uHBIE TpaBa, yCTaHOBJEHHbIE 3aKOHOJAATEILCTBOM Poccuiickoii
®enepanuu, YensOuHcKoM 007IaCTH, HOPMATUBHBIMH TIPABOBBIMH  AKTaMH
[11acTOBCKOro MYyHUIMIAIBHOIO OKpyTa, HEOOXOAMMBIE [UIsl pealln3aluu
MTOJTHOMOYMH anmnapara.

5.2. PabGotHuku ammapara CoOpaHusi JeNmyTaToB TIPU OCYIIECTBICHUU
BO3JIO)KEHHBIX HAa HUX (PYHKIMI 00s3aHBI:

5.2.1 BBINOAHAT, B YCTAHOBJEHUE CPOKH TIOPYUYEHHs MpeceaaTes
CoOpanus ienyTaTos;

5.2.2 OCyIIECTBISTh CBOIO JIEATEIBHOCTh B COOTBETCTBUU C JACHCTBYIOIIUM



3aKOHOJIaTEJILCTBOM  Poccuiickon Odeneparuu,  YensOunckoi — obsactw,
HOPMATUBHBIMU ITPABOBBIMHU aKkTamu [ITaCTOBCKOTO MyHUIIMIIATBLHOTO OKPYTA.

VI. OtBeTcTBeHHOCTH PabOTHUKOB ammapata CoOpaHust IemyTaToB

6.1. PaGotnuku anmaparta CoOpaHus JeMyTaTOB HECYT OTBETCTBEHHOCTH 3a
HEHCIIOJHEHUE WJIM  HEHaJJIe)kKallee MCHOJHEHHWE CBOMX  JIOJDKHOCTHBIX
00sI3aHHOCTEH, HapylIeHHEe TPYAOBOM aucuuIUMHBI W [IpaBun BHYTpEeHHETO
TPYZIOBOI'O paclopsIKa.



